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ABSTRACT 

This manual presents information regarding the 
certification process for North Carolina public school professional 
employees. Sections present information on: (1) definitions of 
certification terms and classifications; (2) methods for obtaining 
certification, including approved programs, lateral entry, and 
reciprocity; (3) initial certification; (4) specific need 
certificates, provisional certification, and validated certificates; 

(5) methods of maintaining certification, including procedures for 
certificate renewal and for reinstatement of expired certificates; 

(6) certificate suspension and revocation; (7) certification in such 
special areas as exceptional children, Junior ROTC, safety and driver 
education, and vocational education; (8) special service personnel 
certification; and salary and certification information. Appendices 
include the North Carolina Statutes relating to certification, a list 
of teacher education approved programs; and certification forms. 

(CB) 



* Reproductions supplied by EDRS are the best that can be. made * 

* from the original document. * 



ERJC 



iCERTIFICATION 

MANUAL 



CO 
CD 
Q 



^korth Carolina 
Public School Professional Personnel 




"PERMISSION TO REPRODUCE THIS 
MATERIAL HAS BEEN GRANTED BY 



TO THE EDUCATIONAL RESOURCES 
INFORMATION CENTER (ERIC) " 



U S DEPARTMENT OF EDUCATION 

OM.f e of E.duCat,onat Research and tmpro^enent 

EDUCATIONAL RESOURCES INfORMATlON 
CENTER (ERIC* 

^ Thts documeni has been reproduced as 
received from the person or organisation 
originating it 

C Minor changes have been made to improve 
reproduction quality 



• Points of view Of opinions stated in this docu 
ment do not necessarily represent official 
DERI position or ^x)licy 




orth Carolina Depaitment of Public Instruction/Personnel Services 



ERIC 



BbSI COPY AVAILABLE 



OVERVIEW 



By definition, certification is the licensing process which 
makes an individual eligible to perform specific professional 
services as a public school employee, it is based on meeting all 
requirements of an approved teacher education program or its 
equivalent, including achievement of at least a specified minimum 
score on thi National Teachers Examination. 

The North Carolina General Assembly has decreed by statute that 
every professional employee of the state's 140 school administra- 
tive units shall hold appropriate certification in the subject or 
program area for which the individual is employed. In the same 
manner, it has further mandated that the certification function 
is the responsibility of the State Board of Education. For the 
convenience of users of this manual, pertinent portions of these 
and other related statutes have been extracted from Chapter 11 5C 
of the SsnBX^ StatUtaa OL ISiUlk Carolina and are included in 
the Appendix. 

The two specific statutory mandates in the preceding paragraph 
undergird all other requirements in the certification process. 
For that reason, some elaboration of this point should prove 
useful in understanding the numerous other requirements set forth 
in this manual. 

General Statute 115C-295 (b) reads, "It shall be unlawful for 
any board of education to employ or keep in service any teacher 
who neither holds nor is qualified to hold a certificate in 
c tiance with the provision of the law or in accordance with 
the egulations of the State Board of Education." This statu- 
tory language is unequivocal; there is no mistaking the legis- 
lative intent that all teachers mist hold appropriate certifi- 
cation. Identical language requires that principals, supervisors, 
and all other professional staff are subject to the same certifi- 
cation requirement. 
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General Statute 115C--296 (a) reads in part: "The State Board 
of Education shall have entire control of certifying all appli- 
cants for tMching positions in all public elementary and high 
schools of Horth Carolina; and it shall prescribe the rules and 
regulations for the renewal and extension of all certificates and 
shall deterftine and fix the salary for each grade and type of 
certificate which it authorizes," Again, the language is forth- 
right and legislative intent is clear. 

Together, these statutes underscore the importance that the 
General Assembly attaches to the certification process. Placing 
total responsibility with the State Board of Education for 
developing all requirements for certification and at the same 
time requiring that all professional employees of local boards of 
education hold appropriate certification .esults in uniform 
statewide standards that can be and are implemented by decisions 
made locally. Obviously, this bodes well for the quality of 
performance by professional personnel in North Carolina public 
schools. 

It is important to note that all definitions, classifications, 
and requirements set forth in this manual are based on statutes 
and regulations as tbey currently exist. At the same time, it 
must be recognized that the certification process evolved over a 
long period of time that saw continuous change in regulations and 
requirements pertaining to certif icatio.i. For that reason, a 
substantial number of legally certified individuals are still 
teaching who were certified under earlier regulations and 
requirements that may have differed substantially from those 
currently in effect. Of course, the changes in regulations and 
requirements that have occurred in no way invalidates any 
certificate issued under earlier requirements. 
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CBRTIPICATIOH - The licensing of professional school personnel 
based on ueetlng state requirements by completing an approved 
teacher education program or its equivalent. Certification 
qualifies the holder to teach full-time in the subject or field 
identified on the certificate by program codes. (See Form c-09 
in the Appendix.) 

Certificate Classifications 

IHITIAL CBBTIFICATB - Valid for two years, the certificate allows 
the holder to begin teaching independently. The teacher must 
meet established performance criteria as a full-time professional 

^^'^i^^y^i^?"® ^"^^ *^ t^'® two y^ars in the area 

of initial certification before a continuing certificate inav be 
issued. ^ 

INITIAL CERTIFICATION PROGRAM - A two-year program required 
for new college graduates to assist with on-the-job 
performance. 

PROFESSIONAL DEVELOPMENT PLAN - A required plan for all 
certified personnel developed during the first year of 
service and revised annually to indicate strengths, weak- 
nesses and strategies for improving performance. 

COHTINDIHG CERTIFICATE - This certificate authorizes professional 
school service on a five-year continuing basis. Certificate 
renewal every five years requires 15 credits related to 
professional responsibilities and/or the certification field. 
(See section on "Procedure for Certificate Renewal.") 

Certificate Categories 

Certificates indicate professional preparations according to 
grade levels, content areas, specializations and education. 

TEACHER CERTIFICATE - The class "A" undergraduate and class "G" 
graduate certificates entitle the holder to teach in some 
designated area of specialization: Early Childhood Education, K- 
4| Lnteirmediate Education, 4-6; Middle Grades Education, 6-9; 
Secondary Specializations, 9-12; Special Areas, and Occupational. 
The four levels of preparation are: bachelor's degree, master's 
degree, sixth-year, and doctorate. (Some occupational areas are 
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established at below the bachelor's degree and are based on other 
criteria such as special work experience.) 

ADHinSTBA^mt CBRTIPICATB - The holder may serve in general and 
program adainistrator roles such as superintendent, assistant or 
associate superintendent, principal or assistant principal. The 
three levels of preparation are: master's degree, sixth-year, 
and doctorate. 

BDOCIkTIOa 8PBCIALI8T CEfiTIPICATE - The holder may provide 
specialiKed assistance to the learner, the teacher, the adminis- 
trator and the education program in general. This category 
includes the curriculum-instructional specialist, counselor, 
media specialist and school psychologist. The levels of prepa- 
ration are the sase as those for the administrator, except that 
the school phychologist is restricted to the sixth-year or 
doctorate levels. 

Hetkiods of Obtaining Certification 

APPROVED PBOGBAH - Graduates are certified by completing a 
teacher education program at an institution of higher education 
approved by the State Board of Education in accordance with 
specified standards and guidelines established by the Board. The 
State Department of Public Instruction oversees 44 such programs 
in state public and non-public institutions. 

HATIOMU. TE&CBiai EZANIHATIONS - The standard tests required by 
the State Board of Education for North Carolina certifica- 
tion. Minimum scores are required for admission into a 
teacher education program and for initial certification. 
The tests are developed and scored by the Educational Testinc 
Service. 

STODBBI TBACBIRG - A 10-week or longer assignment, generally 
during the senior year, in which students enrolled in teacher 
education approved programs acquire experience in the class- 
room. The local school system and directors of student 
teachers in institutions of higher education supervise and 
evaluate the experience. 

LATBSAL BIfRT - This certification procedure exempts persons from 
any formal teacher education prior to employment as a teacher. 
To qualify, a person must first be employed by a local school 
system. The person must have a baccalaureate degree from a 
regionally accredited institution of higher education, complete 
an approved program of teacher education within five years, and 
pass the appropriate subject area test of the National Teacher 
Examinations at its next administration. If employed prior to 
completion of the subject area exam, the employer must submit an 
interim authorization for certification. 
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RBCIPROCITT - Out-of-state applicants for North Carolina 
licensing nay receive an initial certificate based on reciprocial 
agreements with other states with similar licensing standards. 
North Carolina holds reciprocity agreements with 38 other states, 
some with various contingencies or exemptions from North Carolina 
requirements. M"9ting the North Carolina National Teacher Exams 
requirsaent is u^ways a prerequisite to certification. 

Other Certificate Classifications 

BBDORSBmrnr - Based on the completion of 18 semester hours in a 
specific subject. The holder is qualified to teach that subject 
less than half-time. A prerequisite for any endorsement is that 
the person must hold or qualify to hold full certification in 
another subject or field. 

EJ/DORSamm, FSOVISIOAL - Designates a certification that allows 
the holder, when assigned by the employer, to teach a subject 
less than half-time pending completion of all requirements for 
endorsement. The holder must complete at least six hours 
(semester or equivalent) in the specific endorsement subiect each 
year. Prerequisites are current employment in the subject and 
holding or qualifying to hold certification in another subject or 
field. 

BXTBlSIOa CEBTIPICATE - A certificate issued during May of each 
year by an automated computer process for certified public 
school personnel whose certificates will be expiring at the end 
of the fiscal year (June 30). Automatic extension certificates 
are processed for both regular five-year certificates and one- 
year provisional certificates. 

INTERIJI CBBTIFICATB - A candidate for certification from out-of- 
state who has not met the National Teacher Examinations require--' 
ment may receive .5 four-month interim authorization to servo and 
be paid as a certified teacher pending satisfaction of f he NTE 
requirement. 

FKOVISIOniL CBRTIPICATE - A status that allows the holder when 
assigned by the employer to teach a subject, grade level or field 
pending the requirements at a rate of not less than six hours 
(semester or equivalent) each year. Prerequisites are currfnt 
employment in the subject, grade level or field and holding or 
qualifying to hold certification in another subject or fieJd 
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METHODS OF OBTAINING CERTIFICATION 



Professional school personnel in North Carolina receive 
initial certification through one of three procedures. Most 
school system employees graduate from a college or university's 
approved teacher education program. Others graduate from a 
comparable education program in another state and become 
certified through the state's reciprocity agreement. 

Some individuals enter the profession through the state's 
lateral entry program which allows qualified individuals to begin 
teaching while working toward certification. Lateral entry is a 
fairly new process begun to alleviate the shortage of teachers in 
particular subject areas or in remote locations. 





APPROVED PROGRAM 

Most teachers are certified by completing a formal program 
at an institution of higher education approved by the State 
Board of Education. (See listing of approved programs in 
Appendix B.) Many elements of today's approved program approach 
have been enhanced because of the Quality Assurance Program 
jointly implemented by the State Board of Education and the 
University Board of Governors between 1978 and 1985. These 
improvements are reflected in the following: 

Testing 

..^.ix'^w*^"^^®^ minimum score on the National Teacher Examinations 
(NTE) has been a requirement of the State Board of Education 
for initial certification since 1964, except for the period 1975- 
77 when it was temporarily suspended by federal court order 
because of alleged cultural bias. During that period, the test 
underwent a validation study and ayain became a requirement in 

"^Sf / / • 

In 1979, the Board made a significant revision to its NTE 

^■^i^^l^ ^2 ^^^^ NTE requirements were an after-the- 

fact add-on to the undergraduate program. Under the revised 
policy, the NTE requirements must be met prior to recommendation 
for certification from an approved program. 
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In 1983, the Board adopted minimum NTE scores for admission 
into a teacher education program. This requirement is normally 
satisfied by the administration of the Communication skills Test 
(Core Batt«ry I) and the General Knowledge Test (Core Battery ii) 
at the end of the sophomore or beginning of the junior year. The 
professional Knowledge Test (Core Battery ill) and the Teaching 
Area Exbilnations are usually taken near the end of the senior 
year. Although some flexibility in timing is allowable under 
Board policies, it is mandatory that all testing requirements be 
met before the individual is recommended for certification. 

For information concerning NTE minimum score and teaching area 
examinations information, see Form C-04 in the Appendix. 

CounMling 

To ensure direct student involvement with a faculty advisor, 
three formal evaluation conferences — one upon admission to the 
program, one upon application for student teaching, and one upon 
program completion— are required. Advisors inform students of 
the probability of their success in the program by discussing 
high school rankings, SAT scores, grade point averages and other 
predictive measures. 

Student Teaching 

During the senior year, students must successf uMy complete 
a 10-week or longer student teaching assignment. Students are 
closely supervised and evaluated by the local school system and 
higher education personnel. 

PROCBDUSB POR APPBOVKD PROGRAM CERTIFICATIOH 

Initial certification is the responsibility of the teacher 
education institution, the school administrative unit and the 
individual. 

Institution officials are responsible for: 

— A recommendation of the student based on completion of a 
teacher education program. (Form IHE-01) 

— Student Advisement Documentation. (Form IHE-OIA) This form 
provides for the posting of standard test scores (Scholastic 
Aptitude Test, National Teacher Examinations, and Graduate 
Record Exam) and the recording of advisement conferences. 

— Evaluation of student teaching performance. Institution 
officials are responsible for making sure that each student 
teacher has Form IHE-OIB completed by the appropriate local 
school system officials and returned to the institution. 
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— Original transcripts* Grade reports are not acceptable, 

— Filing all initial certification information as a pav':ket 
with the Division of Certification. 

The school adminiBtrative unit superintendent or designee is 
resp^onsible for: 

— Evaluation of student teaching performance, (Form IHE-OIB) 
Local school officials responding negatively on student 
teaching, performance should carefully document their action. 

The individual is responsible for: 

— An Initial Application for Certification. The individual 
completes the personal data and submits the form to the 
institution for completion. Form #1 is available from 
college registrars, school superintendents, or the Division 
of Certification. 

— Payment of processing fee. 

The Division of Certification evaluates each application and 
its supporting documentation and notifies the applicant of its 
action. The same application and evaluation process is required 
for graduates of out-of-stats or foreign teacher education 
institutions. 



LATERAL ENTRY 



North Carolina oegan encouraging skilled individuals from the 
private sector to enter the teaching profession throuc;h a lateral 
entry program in 1985. To be eligible, an individual rtiust be 
selected for employment by a North Carolina school system and 
have a bachelor's degree from a regionally accredited institution 
of higher education. An individual who has satisfied all major 
de<3ree requirements but still has some minor deficiency or tech- 
nical requirement to complete is eligible for the program. Such 
shortages may not exceed six semester hours and must be completed 
before the following fiscal year. 




Application 

The applicant and the employing school system must file a 
joint application with the Division of Certification including 
all supporting credits , experience, test scores and other 
pertinent information. 

Evaluation 

College graduates not completing a teacher education program 
must have their credentials evaluated by a North Carolina 
instit?:tion with an approved teacher education program in the 
certification area. The evaluation reflects previous training 
relating to the certification area. Non-teaching work experience 
directly related to the certification area is recognized in 
determining years of experience for placement on the State Salary 
Schedule on a year for year basis. Successful teaching may be 
substituted for the student teaching requirement. 



Training 

A person entering teaching under the Lateral Entry prograrr 
must complete a two-week training course prior to service in tne 
schools or submit evidence of equivalent training. The course 
includes the Effective Teaching Training Program, classroom 
management and discipline procedures and an orientation to local 
school policies and procedures. 



Testing 




The teacher must obtain a satisfactory score on the National 
Teacher Examinations or substitute the Graduate Record Examina- 
tion in order to maintain a valid certificate. The NTE Teach- 
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ing Area Speciality Examination must be taken at the next 
available NTE test date. The NTE Professional Knowledge 
Examination (Co^e Battery III) may be delayed until the 
completion of professional education and/or other certification 
requirements . 

Bdocation 

The lateral entry teacher must complete professional education 
and/or other requirements for certification through a school with 
an approved teacher education program. A minimum of six semester 
hours per year must be completed with all requirements finished 
within five years from the date of qualification. The Division of 
Certification issues lateral entry certification in the same 
areas and classes as regular teacher education graduates. 

Certification 

A temporary permit is issued when an "Interim Application for 
Certification" form is completed, it is valid for employment 
until the NTE scores are available from the next administration 
of the Teaching Area Specialty Examination. When this require- 
ment is met, a temporary initial provisional lateral entry 
certificate is issued for the remainder of the fiscal year. 
Certification through the lateral entry program is subject to all 
regulations which apply to other beginning teachers in North 
Carolina and is renewable upon completion of credit requirements. 

PROCBDORB FOR LATERAL ENTRY CERTIPICATIOH 

Institution officials are responsible for: 

— Evaluating credentials to be included with packet of infor-- 
mation submitted by employing school system. 

— Filing a recommendation for certification upon completion of 
the teacher education program. 

The employing school system and the individual are responsible 
for: 

•—Completion of the Lateral Entry Certification Request. 
(Form C-13) 

— Completion of the Interim Application for Certification 
(Form LEA-^01) , if the individual has not completed the NTE 
specialty area exam. 

— Completion of the Initial Application for Certification 
(Form 1) including all supporting credxts, experience, test 
scores and other pertinent information. 
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RECIPROCITY 



Programs of teacher education in out-of-state institutions 
that are equivalent to North Carolina's standards and guidelines 
are recognized under the state's reciprocity policie?5, begun in 
1969. This agreement allows a certification area to be estab- 
lished based on the qualified area on the out-of-state certifi- 
cate. Other certification requirements not included with 
reciprocity, such as those for testing and credit, must be met 
in order to qualify. 

North Carolina recognizes four teacher education and certifi- 
cation reciprocity approaches outlined on Form C-03 in the 
Appendix. 

PROCBDURB FOR RBCIPROCITy CBRTIPICATION 

The individual is responsible for: 

— Completion of an application for North Carolina certifica- 
tion. (Form 1) 

— Having institution(s) outside North Carolina complete reccn^ 
mendation form(s) . (Form IHE-02)* 

— Filing copy of out-of-state certificate if issued. If out- 
of-state certif^::ate has not been issued, the application is 
processed using transcripts and recommendations only.* 

— Complete documentation of all college transcripts and teach- 
ing experience outside of the North Carolina public 
schools .** 

— Filing the information as a packet with the Division of 
Certification . 



NOTE: Only one of these steps is required. If an out-of-state 
certificate is provided, then Form IHE-02 may not be required. 
If Form IHE-02 is provided, then the out-of-state certificate may 
not be required. 

NOTE: Degree transcript (s) are required which means the 
transcript from which the individual completed a bachelor's 
degree, master's degree, etc., must indicate that the degree was 
awarded and the date. Experience should be reported by using 
Form #6 . 
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INITIAL CERTIFICATION PROGRAM (ICP) 



The State Board of Education began requiring two-year initial 
certification for new college graduates as a part of its 
certification program In 1985. initial certification extends 
preservlce education Into the first two years of actual 
enploynent to assure that practicing professionals are capable 
of fanctionlng Independently before they are awarded continuing 
certificates. Biaployees from out-of-state who have never held 
North Carolina certification and Individuals who have allowed 
their MOrtb Carolina certification to expire will also be 
initially certified and subject to ICP requirements. Loca3 boards 
of education are required to have in place a comprehensive 
program plan aimed at guiding the individual j ito the teaching 
profession. 

Local initial certification programs include the assignment of 
a mentor or support team for each initially certified person to 
make a smooth and effective transition into the profession. If 
the local school system chooses a mentor as the appropriate 
support person, the principal or designee shares the responsi- 
bility for providing the support. The support team for each 
initially certified teacher includes a career status teacher, 
the principal or designee, and an individual who has expertise in 
curriculum/lnBtruction. Such a person might represent higher 
education, the central office staff, or be an instructional 
supervisor. 

The local plans require a minimum of three observations per 
year, the first of which must be for at least one Instructional 
period. Including a pre-conference and a post-conference. The 
others may be unannounced but must be for at least an instruc- 
tional period and be followed by a post-conference. All obser- 
vations of teachers must be conducted by persons trained in 
the use of the first five function areas of the performance 
appraisal instrument for teachers: managing instructional time, 
managing student behavior, instructional presentation, instruc- 
tional monitoring, and instructional feedback. The first obser- 
vation must occur prior to October 30, the second observation 
must occur between October 30 and January 15, and the third 
observation must occur after January 15. 

An individualized professional development plan must be 
prepared for each initially certified person which identifies 
goals, strategies and progress toward improving professional 
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skills. The plan becomes an ongoing, systematic program of 
professional development coinciding with the one-year cycle of 
annual performance appraisal and at major decision points in 
progressing through a career development plan. 

Bach initially certified person must keep a cumulative 

the professional development plan and 
official documentation of performance in the first five function 
areas of the performance appraisal instrument. 

No later than April 15 of the second year of employment of the 
initial certificate holder, the locally designated official 
determines whether the employee's certificate will be recommended 
for converalen to a continuing certificate. The determination is 
based on the information contained in the individual's cumulative 
portfolio. The individual must receive a cumulative rating of 

at standard" or higher on each of the first five function areas 
of the performance appraisal instrument on the final observation 
prior to April 15 of the second year of employment. 

The initial certificate becomes null and void after two years 
of unsuccessful experience and may not be extended. Such a 
certificate holder nay return to an approved teacher education 
program to correct deficiencies and receive a new initial certif- 
icate for employment and again try to meet the performance 
requirement. 

PSOCBDURB POR GRARTIHG CONTIHDIliG CBRTIPICATION 

The localljr designated official is responsible for: 

— Recowaending the teacher for continuing certification on 
Form C-14 or recommending special service personnel for 
continuing certification on Form C-14A. 

The Divislost of Certification is responsible for: 

— Reviewing the recommendation to determine whether the person 
recommended has in fact achieved a rating of "at standard" 
or higher on each of the first five function areas of the 
performance appraisal instrument. 

—Approving or disapproving the recommendation. 

NOTB* Initially certified teachers must serve a minimum of one 
llt'^ ^* ? one period a day for 6 calendar months) during 

the required ICP experience in a teaching assignment appropriate 

t^llA certification. Appropriate assignment 

is based on In-field/Out-of -field regulations which spe^^ify a 
ma.ch oetyeen ppar course code and certification area. Therefore, 
inappropriate assignments which occur for more than one of the 
two yoars necessary t-o meet IC? requirements will result in 
ineligibility for continuing certification. 
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MOTE: The Division of Certification may extend the initial 
certificate should the holder not secure acceptable employment 
during the two-year period. Extension may be granted for up to 
two years provided five years have not elapsed from the date of 
qualification, (See Dating of Certificates in General Informa- 
tion section of this manual.) 

NOTE: Out-of-state teachers with two or more years of teaching 
experience within five years immediately prior to initial certi- 
fication are eligible for continuing certification when success- 
fully completing the first year of the program. A teacher who 
does not meet "at standard" on the performance rating may be 
re-employed a second year and continue with the Initially 
Certification Program requirement. 

NOTE: Completion of the Initial Certification Program as a: 

— teacher in one area satisfies all ICP requirements for all 
other teaching certification areas which might be added as 
well as media coordinator. 




-school adninistrator satisfies all ICP requirements for 
certification as superintendent and principal as well as 
curriculum instructional specialist (supervisor) . 

-school psychologist satisfies ICP requirements for certifi* 
cation as counselor. 

-counselors and curriculun instructionel specialists must 
complete a separate ICP and these do not satisfy ICP 
requirements for other areas of certification. 



APPEAL OF DENIAL OF CONTINUING CERTIFICATION 



Notwithstanding the provisions of G.S. 115C-45(c)/ certifica- 
tion is a state-level decision and is not appealable at the local 
level. Teachers denied a continuing certificate may challenge 
the state-level decision under the procedures and on the grounds 
set out in Chapter 150B of the General Statutes of North Carolina 
(Administrative Procedures Act) . 

It is the responsibility of local boards of education to 
advise teachers who are not recommended for a continuing certifi-* 
cate of their appeal rights under the act cited. This procedure 
is initiated through the Office of Administrative Hearings^ 424 
North Blount Street^ P. 0. Box 11666^ Raleigh^ North Carolina 
27604 (Telephone: 919/733-2691). Questions concerning this 
process should be directed to Harry E. Wilson^ legal specialist 
with the State Department of Public Instruction (Telephone: 
919/733-3813) . 




SPECIFIC NEED CERTIFICATES 



IH-FIBLD/OUT-OF-PIEU) ASSIGNMENTS 



Any teaching asslgnioent outside the certificate field, even 
for a single period daily, is now classified as teaching "out-of- 
^2^1^ \. years, individuals were not classified as out- 

taught half or more time during each day in a 
field in which they held certification. Recognizing that this 
earlier definition was inadequate, the State Board of Education 
adopted the current definition and made it mandatory that all 
teaching asBignments muet be in the area in which the individual 
is certified and that temporary permits for any teaching out-of- 
field must be resolved in a time span of one year or less. 

The resulting problems of making maximum efficient use of 
teachers, particularly in small schools and in some subject 
areas, made it essential that the State Board devise a realistic 
process whereby teachers who ware teaching one or more periods 
out-of -field could move in an orderly manner to an "in-field* 
status. Out of this need grew the provisional endorsement, 
endorsement, and the provisional certification concept. 

Requests for such certificates must be generated by the school 
system superintendent or designee. Since the school system 
rather than the individual needs the additional certification, 
the processing fee is waived. 

BHDQRSBHBMT OR PROVISIOMAL BMDORSBNENT 

A local school superintendent is permitted to recommend 
provisional or full endorsement at the secondary level for fully 
Sff^if^?** ptrsons in another subject area, such an endorsement 
allows less than half-time teaching. Failure to complete the 
following requirements forfeits the endorsement and prohibits the 
continued assignment. (See section on Provisional Certification 
in this manual for further information.) 

Bdacation 

For provisional endorsement, the individual must be currently 
employed and earn six hours (semester or equivalent) of appro- 
priate credit each year toward full endorsement requirements. 
An endorsement is based on a minimum of 18 semester hours in a 
specific content area. 
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Experience 

A maximum of nine credits may be counted as experience credits 
for successfully teaching a specific subject. One year of 
successful teaching equals one semester hour of credit. 

Testing 

If formal credits do not total nine or more semester hours, the 
NTE Teaching Area Score required for the regular certificate in 
the subject area may be substituted for the remaining hours 
needed to equal eighteen. (See Form C-11 for explanation of 
credit for NTE.) 

BOTES Physical science teachers with the appropriate endorsement 
in either physics or chemistry are not limited to less than half-time 
teaching in this subject. Computer science teachers with the 
computer education endorsement are not limited to less than half- 
time teaching with that endorsement. 

PKOCBDUBE FOR AIH>IHG CERTIFICATION ENDORSEMENT 

The school systea superintendent or designee is responsible for: 

— Piling an application for provisional endorsement or 

endorsement. (Form C-ll) The application lists and certi- 
fies all credits the individual already has earned in the 
endorsement subject. 

—Submitting, with the assistance of the individual, any 
additional documentation to establish competencies to cover 
the areas not met by the appropriate credits earned. This 
evidence may include i (1) demonstrated performance, (2) 
previous evaluation of performance, (3) relevant content- 
related in-service experience, (4) relevant work experience, 
(5) independent study based on demonstrated learning, (6) 
NTE or other standardized test scores. 

The individaftl is responsible for: 

— Establishing a test score on the NTE equal to the score 
requirement for the regular certificate in the subject, 
if competencies are to substitute for nine or more semester 
hours of the required credits. 

The Division of Certification is responsible fort 

— Evaluating the application and issuing the endorsement or 
provisional endorsement. All provisional endorsements list 
the areas and hours needed to complete requirements for the 
clear endorsement. 
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INTERIM CERTIFICATE 



A candidate for certification who has not met the standard 
examinations requirement but otherwise qualifies for certifica- 
tion or provisional certification may receive an interim 
certificate, valid for four months, if: 

—the candidate has been selected for employment in the state 
as the applicant who best meets the position's specif ica- 
tionsj 

—the candidate did not know that a minimum standard examina- 
tion score was required for certification; and 

—the candidate has not had the opportunity to satisfy this 
requirement after becoming aware of it. 

The school soperintendent and individual are responsible for: 

— Completion of an application for an interim certificate. 
(Form LEA-01) 

The Division of Certification is responsible for: 

— Substantiating the information and issuing an interim 
certificate valid for four months. 

BOTEt No graduate of an approved program in North Carolina is 
eligible for an interim certificate since program requirements 
specify the NTE and individuals have prior knowledge that it is a 
requirement for certification. 

NOTEt Interim certification is a pay authorization and is 
signified by an authorization letter from the Division of 
Certification. No certificate is actually issued until the NTE 
is successfully completed. 





PROVISIONAL CERTIFICATION 





All provisional certification is limited to employed persons 
based on the established needs of the employing school system. 
It should be noted that these are exceptions to regular certifi- 
cation processes to enable an individual to become fully 
certified. 

Principal. A teacher who holds a regular class "A" or "G" 
certificate may serve as the principal or assistant principal of 
a classified school, provided the superintendent certifies that 
there is no satisfactory person available who holds the 
principal's certificate. To continue to serve as a principal, 
the person must enroll in the appropriate graduate program lead- 
ing toward certification and earn at least six semester hours 
of credit each year toward meeting requirements. 

CoonBelor* A person employed as a full-time counselor who has 18 
semester hours of graduate credit in guidance or counseling (not 
more than six semester hours in a related area) and who holds the 
regular class "A" or class •'G" certificate in some other are^ may 
be approved for full-time service. To continue to serve as a 
counselor, the person must enroll in the appropriate graduate 
program leading toward certification and earn at least six 
semester hours of credit each year toward meeting requirements. 

Supervisor* A person entering supervision for the first time who 
does not hold the supervisor's certificate but holds the gradu- 
ate teacher's certificate in a subject field and has a minimum 
of five years of successful teaching experience in that area may 
be employed as a provisional supervisor. To continue to serve 
as supervisor, the person must enroll in the appropriate graduate 
program leading toward certification and earn at least six 
semester hours of credit each year toward meeting requirements. 

Teacher* An individual who holds a North Carolina certificate 
who is assigned out-of-field must be issued a provisional certif- 
icate appropriate to the subject area to which the teacher is 
assigned. The certificate is granted following the completion 
of an approved program. Generally, the individual must associate 
with the appropriate approved program and work toward the comple- 
tion of requirements at the rate of six semester hours of credit 
each year until full certification requirements are met. Failure 
to complete these requirements forfeits the provisional certifi- 
cation and prohibits continued employment in that assignment. 
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NOTE: Temporary one-year assignments of one pariod not covered 
by certif icaticp held or provisional certification requested 
should be cleared with ^ letter from the school superintendent to 
the Division of Certification rc-questing approval* 

NOTB: Provisional regulations allow for across-the-board 
provisional certification with tho following exceptions: 

— Driver Education provisional certificates must be recommended 
by one of the IHEs with approved driver education programs 
and require certain prerequisite driver education courses, 

— Speech-Language Impaired certif i:;ation cannot be issued as 
provisional. Individuals must qualify with Masters degree 
preparation prior to issuance. 

--Superintendent certification cannot be issued as provisional, 

— School Psychologist certification cannot be issued as 
provisional. 

— School Counselor requires 18 semester hours of graduate credit 
in guidance and counseling as a prerequisite to qualify for a 
provisional. 

— Exceptional Children areas have unique requirements. (See 
Exceptional Children section of manual.) 

— Vocational Education areas have unique requirements. (See 
Vocational Education section of manual.) 

CREDIT RBQPIREIIBHTS FOR PROVISIOHAL CERTIFICATES 

The deadline for receipt of credits for renewal of provisional 
certificates is different from re jular renewal. (See Certificate 
Renewal section of manual.) For provisional certificates, even 
though the certificates expire on June 30 (as do all other 
certificates except Interim Certificates) the individual does 
have the time after expiration until the beginning of the next 
school year to complete six semester hours of the required 
credit. This allows a one-year renewal of the provisional which 
will be dated effective July 1 of the next fiscal year. For 
employed personnel who hold full certification, th'^'^e certifi- 
cates will already have been issued during May by wne automatic 
extension process and sent to the superintendent's office. For 
individuals with provisional certificates who are not employed, 
the deadline for completion of the six semester hours of credit 
required to renew the provisional is September 1. 
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PROCEDURE FOR PROVISIONAL CERTIFICATION 

The school superintendent is responsible for: 

— Filing the application and any other back up information as 
needed. 

Use Form C-11 to make application for regular academic subject 
area provisional certificates. This form allows the superinten- 
dent to count credits for purposes of qualifying individuals for 
Endorsement areas and Middle Grade areas, other grade level 
certificate .reas and secondary subject area certificates can be 
requested by using Form C-11, however evaluations to clear these 
areas are not made by the Division of Certification. Instead, 
individuals will be instructed to contact a college approved 
program and complete requirements. 

Applications for Special Service Personnel certification 
(counselor, supervisor, etc.) should be made by letter or memo 
and need only to specify which area is requested. The $30 
processing fee is required for these requests. 

Applications for Exceptional Children areas should be made by 
letter or memo and should specify: (1) the area of assignment; 

(2) the exceptional children area of certification requested; and 

(3) appropriate evaluation by the Division of Certification if 
one is needed. (Some employers may elect to have these teachers 
work with a college or university approved program to complete 
requirements.) 

Applications for Vocational Education areas of certification 
should be made using Form LEA-02 "Request for Certification in 
Vocational Education" and other supporting documentation as 
needed, such as Form 6-A "Experience Verification." 

The Division of Certification is responsible for: 

— Evaluating the request and adding the provisional area to 
the certificate. 

—Providing the appropriate evaluation letter which specifies 
deficiencies to be completed. 

VALIDATED CERTIFICATES 

Some individuals apply for certification who are not eligible 
to receive certification under the normal processes. Generally, 
these individuals are not employed, have expired certificates, 
are applying from out-of-state and are unable to meet the 
reciprocity agreements, or have graduated from college more than 
five years ago and have not used or renewed any certificate for 
which they may have been eligible upon graduation. 
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Such persons may be issued a temporary certificate valid for 
one year only (program code 9) . This certificate may be extended 
one year by earning six semester hours of credit within the year 

nL l^ Ja^^I^'. '^^^^ available to an individual only 

one time and the full renewal must be completed by the end of 
this second year, if an individual is employed during either of 
the years of validity outlined above, the ICP requirements 
supersede renewal. The individual must then follow ICP 
requirements specified by the employing school system rather than 
pursue renewal. Successful completion of the ICP will qrant a 
five-year Continuing Certificate without regard to specific 
renewal credits. t^vx^xv 
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METHODS FOR MAINTAINING CERTIFICATION 



CERTIFICATE RENEWAL 



To update professional knowledge and technical competency, 
all certified personnel are required to renew their certificates 
every five years. Certificate renewal is currently based on 
15 credits related to professional responsibilities and/or the 
certificate field. 

All certificates issued prior to July 1, 1985, will be renewed 
under the former regulations requiring nine units. This means 
that roost certificates expiring in 1985, 1986, 1987, 1988, 1989 
and 1990 will be renewed under the old policy with nine units of 
credit. 




The following activities may carry renewal credit: 



—College or university including technical and coimunity 
college conraework. (One credit is equal to one quarter hour 
or two-thirds of one semester hour. No limit to the number 
of credits per five-year cycle. Documentation is by trans- 
script.) 

— Teaching experience. (One credit is earned for each year 
of teaching. Three unit limitation under the nine credit 
rule, up to five units for those under the 15 credit rule. 
Credit is established by Form 6, "Application for Profes- 
sional Experience Credit.") 

— Local in-service courses or workshops. (At least one credit 
for each course or workshop. No limit to number of credits 
per five-year cycle. Credit is certified by administrative 
unit or governing board.) 

— Indspttnd«nt study. (A maximum of five credits during a 
five-year renewal period. Credit is certified by super- 
intendent or designee.) 

— State Departaent of Public Instruction activities. (Credits 
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Locftl in-service course or workshop reqairenents include: 

— Ten hours of training over a minimum of two days per 
credit. No more than six hours per day is acceptable. 

— Content designed to develop specific skills. 

— Qualified instructional personnel directly supervised by the 
sponsoring school system. 

— Program completion and performance evaluation. 

— Limited enrollment to assure accountability. 
Independent study reqniressnts include; 

— Local written procedures. 

— Advanced planning by the employee and the superintendent or 
designee, including ckills to be learned and an evaluation 
plan. 

— Determination of credit baaed on complexity of study. 

School systems are responsible for their local courses, 
workshops and independent studies meeting these standards 
and for recording credits. 

Persons who ho]d a North Carolina certificate but who are not 
currently employed in the public schools may earn renewal credit 
through college coursework, or through local courses, workshops 
or activities approved by the Department of Public Education. 
Admittance is on a space available basis. The Division of 
Certification determines the appropriateness of credits to 
the certificate field, the suitability of the content level and 
if credits were properly established for the activity. 

PROcaxnus for cbbtipicatb rerbnal 

—Persons employed in the public schools and in non-public 
schools approved to administer renewal regulations. 

Renewal for the above employed persons will be automatic using 
the automatic certification extension process. In May of each 
year, the Division of Certification will send a one-year or five- 
year extension to the employing school system. The responsible 
person will determine if requirements for the extension have been 
met. If requirements have been satisfied, the appropriate 
signature will be obtained and the individual will be given a 
copy and the school's copy will be filed. No other action will 
be necessary, if requirements for the extension have not been 
satisfied, the form will be signed in the appropriate place 
indicating rejection of the extension and the form will be 
returned to the Division of Certification where the computer 
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record of the extension will be cancelled and the original 
expiration date will be reinstated. In such cases when renewal 

or extension requireuents have been satisfied, an application for 

renewals as extensions will have to be filed for such 
individuals. 

— Persons not employed in schools specified in the preceding 
renewal procedures section. 

Renewal requirements must be met by June 30 of the expiration 
year shown on the certificate. Penewal applications and docu- 
mented credits should be filed during late winter and early 
spring of the year the certificate expires. 

The individoal is responsible for: 

—Completing the Subseauent Application for Certification 
(Form 1-B) with suppc/ting documentation. College credit 
must be reported by transcript. Grade reports are not 
acceptable. Other credit must be verified by official 
documentation such as certificate of completion. 

--Completing the Application for Professional Experience 
Credit (Form 6) . This form must be verified by the signa- 
ture of the superintendent or former employer. 

— Processing fee. 

The Division of Certification is responsible for: 

— Reviewing the training and issuing a new certificate when 
the 15 hours of renewal credit are completed. The division 
does not accept partial renewal credit and does not record 
less than one credit on a certificate. 




EXPIRED CERTIFICATES 

An applicant must earn a minimum of 15 credits during the 
five-year period immediately preceding the date of application to 
be eligible for reinstatement. All expired certificates are 
invalid until reinstated. Reinstated expired certificates are 
issued as initial certificates requiring the completion of a 
two-year initial certification program. At the end of two years, 
the certificate is converted to a five-year continuing 
certificate. 

NOTBt Persons whose certificates have lapsed for less than one 
year and who have a minimum of two years teaching experience in 
North Carolina during a 10-yeai period prior to the completion 
date of renewal will be reissued a continuing certificate. 
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CERTIFICATE SDSPENSION AND REVOCATION 
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The State Board of Education may suspend or revoke a 
certificate issued by the Division of Certification only for the 
following reasons: 

— - fraud r material misrepresentation or concealment in the 
application for certification; 

— changes in or corrections of the certificate documentation 
which makes the individual ineligible to hold a certificate; 

— conviction or entry of a plea of no contest, as an adult, of a 
crime if there is a reasonable and adverse relationship 
between the underlying crime and the continuing ability of the 
person to perform any of his/her professional functions in an 
effective manner; 

— final dismissal of a person by a local board pursuant to 
immorality, if there is a reasonable and adverse relationship 
between the underlying misconduct and the continuing ability 
of the person to perform any of his/her professional functions 
effectively; 

— final dismissal of a person by a local school system for 
physical or mental incapacity; 

— resignation from employment with a local school system without 
30 work days' notice, except with the prior consent of the local 
super intendent ; and 

— revocation of a certificate by another state when the person's 
North Carolina certificate was issued on the basis of 
reciprocity, 

PROCBDORS FOR CBRTIPICATB SUSPENSION AND REVOCATION 

The Super intendent of Public Instruction is responsible for: 

— Initiating revocation proceedings upon the written request 
and submission of information by any party in a position to 
present evidence as a basis for revocation. 

— Preparing and filinc; written charges with the State Board of 
Education if, after investigating the available information^ 
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the superintendent finds that probable cause exists for 
suspension or revocation. 



— Sending a copy of the charges to the certified person and 
informing the person of hearing procedures. 

The individual is responsible for: 

— Requesting an informal conference with the superintendent or 
designee within 10 days after receipt of notice. After the 
informal conference, the State Board of Education may enter 
into a written settlement with the person, direct that the 
charges be dismissed, or proceed with the action. 

— Piling a written request for a formal hearing before the 
State Board of Education within 10 days after action by the 
State Board as a result of the informal conference. 

— Waiving an informal conference and making a written request 
for a formal hearing, within 10 days after receipt of the 
charges. 

The State Board o£ Bdocation is responsible for: 

— Proceeding with the suspension or revocation action if the 
individual fails to make a timely request for a hearing. 

— Naming an officer to conduct the formal hearing. The hear- 
ing is held in accordance with North Carolina law regarding 
administrative hearings, except that the hearing is private 
unless the individual requests otherwise. 

— Making the final agency decision. 

— Suspending an individual's certificate for a stated period 
of time or permanently revoking the certificate » A local 
board may request that the Board revoke for the remainder of 
the year a teacher's certificate who resigns without giving 
at least 30 days* notice. 

— Reinstating a suspended or revoked certificate or granting a 
new certificate upon application and a showing of good cause 
by the indiviudal. The burden of proving good cause is on 
the applicant. 

— Notifying all other states of all actions involving suspen-- 
pension, revocation or reinstatement of a certificate. 
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SUBJECT AREA CERTIFICATION 




BZCBPTIOBAL CBILDRBH 

Teachert: of exceptional children are generally certified 
through the approved program approach. 

— Regular teachers with heterogeneous classes which may 
include one or more children with special needs are not 
required to hold certification in special education. 

— Speech and language specialists must have certification 
in Speech and Language Impaired which is now a graduate 
level certification only. The Division of Certification 
will no longer issue the Provisional Class A certifica- 
tion in this area. 

— Teachers in schools operated by state agencies (Departments 
of Human Resources and Corrections) must be certified and 
are required to meet the same requirements as persons 
providing professional services in the public schools. 

Beginning with the 1986-67 school year, "in-field" policies 
were extended to cover Exceptional Children programs. Specifi- 
cally, this policy requires appropriate certification for each 
area of exceptionality to which the teacher is assigned. The 
policy is administered by the 30% rule, which states that the 
teacher must be certified in ar. area of exceptionality if 30% or 
more of the class to which the teacher is assigned are determined 
to be in that area of exceptionality. 

Teachers of the Academically Gifted are required to hold 
appropriate subject or grade level certification and must also 
hold Academically Gifted certification appropriate to th^t grade 
level. This requirement can be met at the elementary level by a 
combination of certification areas 80087 (A/G) and either 023 
(Early Childhood) or 024 (Intermediate.) 

When it is necessary to add new certification areas due to 
out-of-field assignments, the following rules apply (assuming 
regular class A or better certification) : 
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(1) Eighteen semester hours are required, which must include 
6 semester hours of general exceptional children credit 
plus 12 semester hours of credit specifically applicable 
to the area added* 

(2) If the applicant already holds certification in one 

exceptional children area, a second area can be added by 
earning 9 semester hours of credit specifically applicable 
to the area added. 

Experience credit is allowable for renewal purposes and to add 
a second area of exceptionality, A maximum of 1/2 the total 
credit required to add an area can be counted as experience. 
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JUNIOR Rorc 

ROTC teachers are certified under vocational policies at the 
non-deqree as well as degree levels. To apply for certification, 
an individual nust file: 

— An initial application for certication. (Form 1) 

— A copy of military approval to serve as a Junior ROTC 
instructor. 

—A copy of DD-214 (military separation papers) . This form 
should show total years of military service which will be 
counted as work experience in determining placement on the 
salary schedule. 

— Verification of teaching experience not included in military 
service reported on DD-214. (This includes local school 
system experience.) 

— Copy of transcrifc^ts of credit or degree or documentation of 
special preparation to teach ROTC. 

— The processing fee. 

— NTE or GRS scores for degree holders. Degree holders may 
request that certification be issued on a non-degree basis 
which does not require NTE or GRE scores. At the bachelor's 
degree level, the salary schedule is the same. 

—Any special military training appropriate to teaching which 
might waive parts of the professional education require- 
ments . 

JROTC BVALDATIONS 

Junior ROTC evaluations are made by the Division of 
Certification. In reviewing military experience, total time 
served equals years of experience. Four years of experience are 
deducted for non-degree holders. The professional knowledge 
portion of the National Teachers Examinations is required if the 
applicant holds a degree. 

A total of 12 semester hours, or its equivalent in professional 
training appropriate to teaching, is required for full certifica- 
tion. Six hours are required from the category of courses 
including Basics of Education, History and Philosophy of Educa- 
tion, Education Psychology or Adolescent Psychology. An addi- 
tional six hours are required from the grouping of courses 
including Methods and Materials, Teaching Industrial Subjects, 
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Pupil Guidance, and Foundations of Education, The Military rotc 
training course qualifies for six hours in the first category. 

All Junior ROTC instructors are required to be certified. The 
Department does not recognize the "aide" concept in distinguish- 
ing between coaanissioned officers and noncommissioned personnel. 

Junior ROTC personnel are subject to all policies applicable 
to other professional personnel, such as the initial Certifica- 
tion pLogram and tenure. Tenure for ROTC personnel with full 
certification begins after July 1, 1986, when certification 
became a requirement. 



SAFBTT AH) DRIVER BDOCATION 

Driver education instructors must possess a valid North 
Carolina driver's license and must have a driving record 
acceptable to the local school administrative unit, instructors 
must hold a graduate or class' "A" driver education certificate. 
Employing superintendents must verify the driving records of 
instructors annually, (See section on Provisional Certification 
for further information,) 
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VOCATlCHMi BDOCATION 



Non-Teaching Work Experience - Some vocational education 
certification areas require a specified amount of work experience 
in a trade or profession (other than teaching) to qualify for 
certification. This work experience can also count toward 
experience increment credit for pay purposes. Rules for 
calculating this experience include: 

(1) The total eligible work experience is expressed in months 
and divided by 12. If the resulting quotient results 

in a major fraction, it is rounded to the next full year. 

(2) The number of years of work experience required to qualify 
for certification if usually 4. 

(3) Work experience beyond that required for certification may 
be used as experience increments for salary purposes, (in 
some situations, an applicant having both work experience 
and a college degree may be entitled to the total work 
experience for salary purposes.) 

Requirements for Certification - The approved program approach 
for issuing vocational education certification is the preferred 
route towards becoming certified, just as it is with other types 
of certificates. Due to the limited number of programs in 
colleges and/or unique requirements in some of the vocational 
areas such as work experience in a technical field, provisional 
regulations have been in place for many years. These regulations 
have specified courses and numbers of semester hours which enable 
an individual to complete requirements on the basis of a Division 
of Certification evaluation. The following is a listing of 
vocational education certification areas and the requirements for 
becoming provisionally and fully certified. For each area, 
requirements are specified at class A level or below. Graduate 
levels can be attained but those requirements are not listed in 
this manual. 

General Requirements 

Certain basic requirements apply for each area when completing 
requirements through the Division of Certification: 

1. Work Experience - Four calendar years of work experience or 
the equivalent in the technical field appropriate to the 
area of certification is generally required to qualify for 
provisional certification unless specified otherwise. One 
year of the total required should be within the 3 years 




preceding qualification. Approved directed work experi- 
ence courses can be substituted for on-the-job experience. 

Pedagogical Coursework - Three semester hours selected 
from: 

(a) Nature of the learner and the psychology of learning 

(b) Historical r philosophical^ and sociological foundations 
of education 

(c) School curriculum^ counseling^ activities, techniques 
and practices appropriate for teaching in an occupa- 
tional program. 

Three semester hours - reading relative to the content 
area. 

National Teachers Exam - The NTE is required to qualify for 
class VA and above. The exam involves the Speciality Area 
exam (if one exists) appropriate to the area of certifica- 
cation and the Professional Knowledge (PK) exam. The PK 
exam can be delayed and taken after the specified courses 
required to clear the provisional certificate have been 
completed . 

Recommendation by the superintendent/local director. 
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Specific Certification Area Requirements 
Agricultare Education (Code #700) 
Class A Provisional (aiinimuin level) - To qualify requires: 

1) Grade fttion at the bachelor's degree level from a 
regionally accredited college or university with a degree 
in technical agriculture 

2) Work experience (4 years or equivalent) in agriculture 
occupation 

Cours^^work required to clear provisional status: 

12 senester hours (or equivalent) as follows: 

-Methods of Instruction in Agricultural Education 
-Occupational Experiences in Agriculture 
-Curriculusa Development in Agriculture 
-Special Probleiis in Agriculture 

Health Occopfttions (Code t720) 

Class V Provisional (minimum level) - To qualify requires: 

1) Graduation from a regionally accredited institution in 
nursing 

2) Must be a registered nurse 

3) Work experience - Three years minimum either supervisory 
and/or teaching in health care and maintenance occupation 

Coursework required to clear provisional status: 

12 semester hours (or equivalent) as follows: 

- Theories in Program Planning , Development^ and Evaluation 

- Socicfogical and Psychological Principles of Learning 

- Dynamics of Social-Political Action 

- Performance-Based instruction 

- Measurement and Evaluation Techniques 

- Mechanics of Curriculum Development 

- Principles of Guidance 

- Principles of Management 

- Identification and' Comparative Analysis of Curriculum 

- Resources in Health Occupations 

- Education^ Health Education^ and/or Occupational Education 

NOTBs Class VA Provisional requirements are the same as for Class 
V above except item # 1 - graduation from a regionally accredited 
institution in nursing at tae bachelor's degree level. 
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Trade Preparatory Prograas (Code t740) 
Class V Provisional (minimum level) - To qualify requires: 

1) GED or high school diploma 

2) Work experience - 4 years or equivalent in Industrial 
Trade occupation. 

Coursework required to clear provisional status: 

15 semester hours (or equivalent) as follows: 

- Introduction to Trade and Industrial Education 

- Occupational Analysis or Shop Safety 

- Methods of Teaching Industrial Subjects 

- Organization and Management of Youth Club Activities 

- Development of Instructional Materials and Devices 



It Class VA Provisional requirements are the same as for class 
V above except item # l - graduation from a regionally accredited 
college or university at the bachelor's degree level* 

Introdiiction to Trades Prograss (Code #744) 

Class VA Provisional (minimum level) - To qualify requires: 

1) Graduation at the bachelor's degree level from a regionally 
accredited college or unive sity, and 

2) Work experience 4 years or equivalent in two or more 
different industrial and technical occupations. 

Coursework required to clear provisional statU3: 

15 semester hours (or equivalent) as follows: 

- Introduction to Trade and Industrial Education 

- Occupational Analysis 

- Methods of Teaching Industrial Subjects 

- Organization and Management of Youth Club Activities 

- Development of Instructional Materials and Devices 

Industrial Cooperative Training (Code #745) 
Class VA Provisional (minimum level) - To qualify requires: 

1) Graduation at the bachelor's degree level from a regionally 
accredited college or university, and 

2) Work experience - 2 years minimum in an industrial 
occupation. 
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Coursework required to clear provisional status: 
12 semester hours (or equivalent) as follows: 

- Introduction to Trade and Industrial Education (roust be 
taken prior to teaching or during the first seroester) 

- Principles and Practices of Industrial Cooperative Training 

- Organization and Management of Youth Club Activities 

- Organization of Related Study Materials (Coordination 
Techniques of Cooperative Occupational Education) 

Disadvantaged/Bandicapped (Code «770) 

Class V Provisional (roinimuro level) - To quailify requires: 
?) GBD or high school diploroa, and 

2) Certification in an occupational education area relative to 
job responsibilities.* 

Coursework required to clear provisional status: 

- 6 semester hours (or equivalent) related to working with the 
dlsadvantaged/handicapped 

♦Note: For Extended Day only area 770 does not have to be issued 
in conjunction with an occupational area but an additional 6 
seroester hours in occupational education related to the job 
responsibilities are required to clear provisional status. 

Class VA Provisional - To qualify requires: 

1) Graduation at the bachelor's degree level from a regionally 
accredited college or university 

2) Certification in Special Education (excluding Academically 
Gilted) or an occupational education area relative to job 
responsibilities 

Coursework required to clear provisional status: 

- Individuals with Special Education certification - 6 
semester hours in occupational education related to their 
job description 

- Individuals with occupational education certification - 6 
semester hours related to working with the disadvantaged/ 
handicapped 

Pre-V6cational Bdocation (Code #777) 

Class VA Provisional (minimum level) - To qualify requires: 
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1) Graduation at the bachelor's degree level from a regionally 
accredited college or university* 

2) Work experience (one year minimum) or technical field of 
study related to appropriate middle grade lab ** 

Coursework required to clear provisional status: 

12 semester hours (or equivalent) as follows: 

- Middle Grades Occupational Exploration 

- Methods of Teaching Occupational Education 

- History and Philosophy of Vocational Education 

- Occupational Information 

*BOfBi Health Occupations and Trade Preparatory Programs 
certified teachers are exceptions to this requirement and can 
qualify for Pre-Vocational Education on that basis for service 
only in those labs, 

**BORt The following lists Middle Grades labs indicating 
suggested pre-requisite areas of certification which should be 
required to qualify for assignment in Pre-Vocational positions. 

1) Business Lab - Business (Code #600) ol Vocational Business 
and Office (Code *760) 

2) Industrial Lab - Industrial Arts (Code #820) or Trade 
Preparatory Programs (Code #740) 

3) Science Lab-- Hoine Economics (Code #710) or Science (Code 
#•8 3C0, 310, 320, 330) 

4) Environmental Lab - Science (Code #'s 300, 310) or 
Agriculture (Code #700) 

5) Occupational Information Labs - Guidance (Code #005) 

Marketing Edocation (Code #730) 

Class VA Provisional (minimum level) - To qualify requires: 

1) Graduation at the bachelor's degree level from a regionally 
accredited college or university 

2) Work experience - 2 years minimum in marketing occupation 

3) Conqpletion of 12 semester hours in technical merchandising 
Coursework required to clear provisional status: 

12 semester hours (or equivalent) as follows: 

- Administration and Supervision of Marketing Education 

- Coordination Techniques of Marketing Education (or Coor- 
dination Techniques of Occupational Education) 

- Methods of Instruction in Marketing Education 

- Crganiration and Management of Youth Club Activities 
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Vocational Boainess and Office (Code #760) 

Class VA Provisional (minimum level) - To qualify r'^quires: 

1) Graduation at the bachelor's degre^ level from a regionally 
accredited college or university with a major in business. 

2) Work experience - Minimum 1 year in business and office 
occupation 

3) Hold or be eligible to hold Business certification (Code 
«600) 

Coursevork required to clear provisional status: 
9 semester hours (or equivalent) as follows: 

- History and Philosophy of Vocational Education 

- Job Analysis 

- Coordination Techniques of Business and Office Education 

- Administration and Supervision ^.i. Business and Office 
EducatioXi 

Vocational Director (Code #711) 

Class SG Provisional (minimum level) - To qualify requires: 

1) Non-provisional class VA or A level certification in an 
occupational education area 

2) Graduation at the Master's degree level from an approved 
teacher education program 

3) Teaching experience - 5 years minimum teaching / super- 
vision, oi adninistration within the preceding 8 years 
(2 years mininum in occupational education programs) 

Coursework required to clear provisional status: 

15 semester hours (or equivalent) as follows: 

Technical 

- Analysis of LeQ^or Demands 

- Analysis of Job Requirements 

- Occupational Analysis 

- Population Statistics and x'rends 

- Conducting Community Occupational Surveys 

ProfeBsional 

- Educational Planning and Administration 

- Supervision and Leadership 

- Curriculp.iij Development in Occupational Education 

- Philosophy and Administration of Occupational Education 
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Organization and Use of Advisory Conunittees 
Evaluation Techniques 

Organisation and Leadership in Youth Activities 



SPECIAL SERVICE PERSONNEL 



ASSISTANT PRIBCIPAL 

Certification is required of all assistant principals employed 
after July 1, 1987, An assistant principal must hold the Princi- 
pal Certificate or may be issued the Provisional Principal's 
Certificate under the same State Board of Education rules as 
apply to principals. An assistant principal assigned full-time 
to curriculum duties may be employed with the Supervisor's 
Certificate or may be issued the Provisional Supervisor's 
Certificate under the same State Board of Education rules as 
apply to supervisors. Pull-time assistant principals who were 
employed for at least one year prior to July 1, 1987 r may 
continue in that assignment only, without having to meet the 
above requirements. 

SCaOOL PSTCH0L06IST 

School psychologists employed by the school administrative 
units must be certified by the Division of Certification. All 
school psychologists must meet Level II (sixth-year) degree 
requirements to qualify for certification. Psychologists in 
private practice contracted by the local school administrative 
units must be licensed. Psychologists providing services through 
another state agency must meet qualifications of the employing 
agency. 

SUPBRIHTBn>BSfT 

The election by a local board of education of a superinten- 
dent requires verification by the Division of Certification that 
the individual holds the superintendent's and principal's 
certification with the principal's certification showing a 
minimum of one year of experience (or the equivalent) as a 
principal. Advanced (six-year degree requirements) school 
administrator requirements are required to qualify for super- 
intendent certification. 

NOTBi School occupational therapists must have graduated from an 
accredited program of occupational therapy, have current regis- 
tration, and be registered or be eligible for professional 
registration with the American Therapy Association. 

nC^i School physical therapists must have graduated from an 
accredited program of physical therapy and be licensed as 
physical therapists by the State of North Carolina. 
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SALARY AND CERTIFICATION 





Any understanding of the certification function in public 
education is incomplete in the absence of some understanding of 
the relationship between certification level and work experience 
in determining salary. Although far from exhaustive, this 
section attempts to deal with those aspects of the relationship 
deemed to be of most importance to personnel and salary admin- 
istrators at the local level. 

Public school employees are paid on a s';ate salary schedule in 
accordance with the level of certification held and the work 
experience credited to the individual. The obvious importance or 
the work experience factor in determining placement on the salary 
schedule has necessitated the development of detailed specifica- 
tions for computing creditable work experience. These 
specifications and definitions are set forth below; 

1. Pull-time work in payroll status of not less than six 
calendar months within one fiscal year in a public school or 
a non-public school is defined as a year of experience. 
Experience in a one-teacher private school is excluded. Such 
full-time work for lees than six calendar months within one 
fiscal year may be combined with full-time experience of less 
than six calendar months in other fiscal years to accumulate 
experience o£ six calendar months or more; and thereby 
qualify for a salary increment at the beginning of a subse- 
quent fiscal year. Service as a tutor, paraprofessional or 
substitute teacher is not recognized for experience credit. 

2. Two years of part-time work in payroll status in a school 
unit for not less than one-half time (three hours or more per 
day, five days per week) for six calendar months or more 
during a fiscal year may be combined for a salary increment 
at the beginning of the subsequent year. 

3. Credit for a year of experience gained in one school year in 
two or more school administrative units is allowed unless the 
State Superintendent of Public Instruction is advised that 
the contract of the person involved was willfully breached 
during the school year. 

4. Professional experience in a school unit located outside the 
state is allowed if properly documented and the above 
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criteria have been met. 

5. Until recently, professional experience as assistant 
principal or asBiBtant/associate superintendent could be 
carried forward on a formula basis when a promotion occurred, 
and converBion tableB exiBted to make that poBsible. Action 
by the State Board of Education has made the use of such 
tables unneceBBary, since current State Board policies 
provide for placement on the salary schedule of a promoted 
individual with either one- or two-step (per State Salary 
Schedule) increments or at the bottom level of the new 
position salary schedule, whichever is higher. 

6. An additional factor in the case of an instructional aide* 
who becomes a teacher is that experience as an aide after 
having qualified for certification can be used to establish 
increments on the teacher rating (one for the first year and 
one for each two years thereafter) . Personnel transferring 
from another public agency or the private sector to teaching 
are credited with one-year of work experience for each 12 
months of such employment, provided the experience in the 
earlier job is determined to be directly related to the 
teaching assignment. 

* An instructional aide serves in the classroom instructing 
school age children which is a minimum of 50% of the daily 
duties. 

SALARY PROVISIONS FOR GRADUATE CERTIFICATION 

Salary certification at the graduate level (Master's degree 
certificate) for a teaching area is automatic. If the teacher 
holds a class G teaching certificate and is employed as a teacher 
then the individual is eligible for class G salary. Some 
restrictions apply. The area(s) of certification at class G 
level for which the salary is based must hav^^ been added based on 
the completion of an approved teacher education program or 
equivalent. Therefore, certificates with a second digit program 
code 5 which are class G level cannot be used to establish G 
level salary for assignments in other areas. These areas are 
established on criteria other than an approved teacher education 
program and are restricted to a specific area of employment. 
Caution should be taken to not base a class G teaching salary on 
a class G level certificate not classified as a teaching certifi- 
cate, such as counselor, school social worker, etc. 

SPECIAL SALARY PROVISIONS FOR ADVANCED CERTIFICATION 

Salary certification at the advanced (6th year certificate) or 
doctoral level for a teaching ar^a is not automatic. In voca- 
tional education and special education areas when the budget code 
shows a categorical area in which the advanced or doctoral 
certificate is held, the salary will be automatic. 
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To qualify for the advanced or doctoral level salary, ths 
employing superintendent must verify that the teacher is assigned 
the majority of the day in the area in which the advanced certi- 
fication is held, A majority assignment exists when 50 percent 
or more of the daily teaching duties are in the field of advanced 
certification. 

SPECIAL SALARY PROVISIONS FOR JONIOR ROTC INSTRUCTORS 

Salary determination for the Junior Reserve Officers Training 
Corps (JROTC) personnel differs from other instructors, ROTC 
programs are jointly supported by the military and each local 
school system. The military determines what salary the 
instructors would receive if on active duty and then determines 
the salary received under retirement provisions. The difference 
between active duty pay and retirement pay is equally assumed by 
the military and the local school system. In essence, ROTC 
instructors receive as total compensation what they would receive 
if on active duty. 

If this total compensation (retirement pay and a supplement to 
equate the compensation with active duty pay) is more than the 
active duty pay of the officer, as it is in most cases, the indi- 
vidual is paid the formula amount. However, if the total compen- 
sation is less than the amount the individual would earn on the 
State Salary Schedule, the local school system must provide addi- 
tional funds to raise the final compensation to that specified 
level , 

In some situations, the local portion of the salary for ROTC 
instructors may be paid from state funds. The operating budget 
entry (S) must show for a state funded position the percentage of 
the individual's total salary paid from state funds, and the use 
of state funds requires using a portion of a state allotted 
teaching position, 

SPECIAL SALARY PROVISIONS FOR SUBSTITUTE TEACHERS 

Substitute teachers may or may not be certified, and therefore 
require special provisions pertaining to pay. They receive more 
pay if they hold a teacher's certificate. The certification can 
include certification in North Carolina or any other state, and 
n;ay be in any field or area. The certificate counts even if it 
has expired or lacks NTE requirements. Proof of certification is 
required in order to receive the higher salary. 

The following policies become effective Ju.iy 1, 1987, The 
daily rate of pay for substitute teachers who have held or now 
hold teaching certificates or for substitute teachers who do not 
hold teaching certificates but have completed one week of 
Effective Teacher Training is at the A-0 level of the State 
Salary Schedule, 
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Substitutes withcut teaching certificates will be paid $35 
daily until completion of one week of Effective Teacher Training. 
These substitutes will be used only in erriergencies and can serve 
only one year as a substitute teacher. 

All substitute teachers must participate in a minimum two-day 
orientation/instruction-related program developed by the local 
school system during each year of service. The program will 
acquaint the substitute with local policies, procedures, 
practices and expactations. 

Local school systems will, whenever possible, employ certified 
persons as substitute teachers in the public schools. 

SAIART CBMIGB8 OCCOimiNG DDRIH6 TBB SCHOOL TEAR 

Salary changes resulting from additional preparation (upgrade 
to a higher certificate class) completed during the school year 
will be permitted if the work is completed prior to April 1 of 
the school year. The change in salary will become effective with 
the beginning of the pay period following the effective date of 
the new certificate. 
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GENERAL INFORMATION 





ADDRESS FOR CERTIFICATION. The address for the Division of 
Certification is: Division of Certification, North Carolina 
Department of Public Instruction, 116 W. Edenton Street, Raleigh, 
North Carolina 27603-1712. 

CREDIT. The Division of Certification does not accept credits 
submitted on a piecemeal basis. Credits are retained for 
individuals at the time of qualification for certificate action, 
such as qualifying for initial certification, upgrading to higher 
class, qualifying for an additional area, etc. Records are kept 
on microfiche and computer files. Hard copy documentation is 
destroyed after processing and can be returned to individuals if 
requested with a self-addressed stamped envelope. Regular 
renewa] crec it is no longer kept in individual files for employed 
personnel since it is retained in local employer files for 
purposes of acceptance/rejection of automatic certificate 
extensions. 

DATING OF CERTIFICATES^ The dating of certificates policy 
regulates the effective date of a certificate. This date- 
indicates the beginning point for which a salary can be 
determined for an individual relative to area of certification 
and class level. The certification expiration date is always at 
a fisca] year ending date (June 30) . 

Normally, certificates show an effective/expiration time 
period which is five years in duration and parallels a five-year 
renewal period. Sometimes other factors will cause a certificate 
to indicate a greater or lesser time period than five years. For 
non-provisional certificates, the five-year renewal period is 
always the five-year time period preceding the expiration date. 
Renewal credit must always be accumulated (completed) during the 
effective and expiration date of a five-year renewal period. 

The effective date of a certificate can occur on any date 
throughout the year. The Division of Certification attempts to 
set those at the fiscal year beginning date when possible (July 
1). Sometimes, however, the date of qualification for Initial 
Certification renewal, or upgrade to a higher class and the 
effect on current year employment necessitates setting the 
effective date other than on the fiscal year beginning date. 
Completion of requirements during mid-year or second summer 
school are common factors which require the effective date to be 
set other than on the fiscal year beginning date. 
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Initial certificates normally show effective/expiration date 
that is two years in duration. However, these Individuals do 
have a five-year renewal cycle associated with their certifica- 
tion. The five-year time period is based on either the comple- 
tion of the pre-service teacher education program or certificate 
renewal. Since individuals issued initial certificates may not 
be immediately employed, this gives them the opportunity within 
a five-year time frame (eligibility period) to become employed 
and complete Initial Certification Program (ICP) requirements. 
If they do become employed during that time period and complete 
ICP requirements, when recommended by the employer the initial 
certificate can then be re-issued as a continuing five-year 
certificate with the effective date beginning July 1 following 
the completion date of ICP. If the individual is unsuccessful in 
completing ICP, then the certificate expires and cannot be re- 
issued except as specified by ICP requirements. 

It is difficult to know when the five-year eligibility period 
begins and ends for Initital Certificate holders without checking 
with the Division of Certification since their two-year initial 
certificate could be for any of the two years during that five- 
year time period. If the initially certified teacher does not 
have the opportunity to serve in an ICP during the five-year 
eligibility period then the Initial Certificate can be extended 
beyond that time period by completing renewal requirements. 

DUPLICATE CERTIPICATB. Any certified person may apply to the 
Division of Certification for a duplicate certificate, in the 
event the original is lost, or for the change of the applicant's 
name. The applicant should complete the Subsequent Application 
For Certification, Form 1-B. A processing fee is required. 

PROCESSING PEE. A processing fee of $30 is required when an 
application for initial or subsequent certification is filed by 
an individual. The fee is required for: all original applica- 
tions; changes which qualify individuals for higher salaries, 
add experience, or reinstate expired certificates; and other 
actions requested by individuals for the benefit of the individ- 
ual. The processing fee is waived for in-field assignment 
changes and name changes which are requested by the school system 

^r its benefit. A certified check or money order should be 
payable to the Division of Certification. Cash or personal 
checks are not acceptable. 

TELBPBOME INPORMATIOM. Specialists in the Division of Certifica- 
tion are available to answer individual questions Monday through 
Friday from 1 to 5 p,m. The telephone number is: 919/733-4125. 
Superintendents and personnel officers may call on a special line 
during the hours of 8 a. m. until 12 noon. The specialists will 
not handle problems from individuals during the morning hours, 
even if they telephone using the special line reserved for 
superintendents and personnel officers. 
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TBHORE/CERTIPICATION COMMBCTIONS. G. S. 115C-325. System of 
employment for public school teachers, outlines the legal 
processes for tenure. Certification is specifically linked to 
that process in that a teacher must hold "a current, not 
expired, Cless A Certificate or a regular, not provisional or 
expired, vocational certificate issued by the Department of 
Public Instruction" to enter the tenure process. All other 
professional personnel (principal, counselor, etc.) must follow 
the same rule. 

In simple terms, the cej:ti,f ication held by a person cannot 
have any specified credit deficiencies which must be earned to 
hold a clear certification if the person js to enter the 
probationary period and build the 3 consecutive years necessarv 
to be granted tenure. If credit deficiencies do exist, these 
deficiencies must be cleared before the person may begin the 3 
years of consecutive experience required for tenure. 

For example, a person is issued a provisional certificate with 
12 semester hours of credit specified for the clear certificate 
and the person earns the minimum of 6 semester hours each year as 
specified. Two years will pass before the person holds a clear 
certificate and both these years are probationary years of 
employment. The person then enters the tenure process and must 
complete 3 consecutive years of additional probationary 
employment to be eligible for tenure. 

Certification issued as "Initial" with no credit deficiencies 
allow probationary employment in the tenure track and 3 
consecutive years of employment will make the person eligible for 
tenure. 
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NORTH CAROLINA STATUTES RELATING TO CERTIFICATION 



Superintendents • 

G.S. 115C-271. Selection by local board o£ education, ten of 
o£2:ice. 

....It is the policy of the State of North Carolina that the 
superintendents of each of the several school administrative 
units be hired solely at the discretion of the local boards of 
education and that a candidate for superintendent of a local 
school administrative unit must have been, at least, a principal 
in a North Carolina public school or have equivalent experience 
as prescribed by the State Board of Education and have other 
minimum credentials, educational prerequisites and experience 
requirements as the State Board of Education shall prescribe. 
The State Board of Education is directed to promulgate 
prerequisites for candidacy for superintendent not later than 
January 1, 1985. 

If any board of education shall elect a person to serve as 
superintendent of schools in any local school administrative unit 
who is not qualified, or cannot qualify, according to this 
section, such election is null and void and it shall be the duty 
of such board of education to elect a person who can qualify. 

In all city administrative units, the superintendent of 
schools shall be elected by the city board of education of such 
unit, to serve for a period of either two or four years, which 
term of office shall be within the discretion of the board; and 
the qualifications, provisions and approval shall be the same as 
for county superintendents .... 

Principals and Supervisors. 

G.S. 1150-284 • Method of selection and requirenents. 

....(c) The State Board of Education shall have entire control 
of certifying all applicants for supervisory and professional 
positions in all public elementary and high schools of North 
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Carolina; and it shall prescribe the rules and regulations for 
the renewal and extension of all certificates, and shall 
determine and fix the salary for each grade and type of certifi- 
cate which it authorizes. Provided, that the State Board of 
Education shall require each applicant for an initial certificate 
or graduate certificate to demonstrate his academic and 
professional preparation by achieving a prescribed minimum score 
at least equivalent to that required by the Board on November 30, 
1972, on a standard examination appropriate and adequate for that 
purpose: Provided, further, that in the event the Board shall 
specify the National Teachers Examination for this purpose, the 
required minimum score shall not be lower than that which the 
Board required on November 30, 1972. 

(d) No certificate issued by the Board shall be valid until 
approved and signed by the superintendent of the local school 
administrative unit in which the holder of said certificate 
resides, or contracts to teach, and the certificate when so 
approved shall be of statewide validity. Should any superin- 
tendent refuse to approve and sign any such certificate, he shall 
notify the State Board of Education and state in writing the 
reasons for such refusal. The said Board shall have the right, 
upon appeal by the holder of said certificate, to review and 
investigate and finally determine the matter. 

(dl) It is the policy of the State of North Carolina that, 
subsequent to the adoption of a system of classroom teacher 
differentiation and prerequisites to candidacy for principal, a 
classroom teacher must have attained at least the second level of 
differentiation, have at least four years of classroom teaching 
experience, and possess, at least, a Masters Degree in Education 
Administration. This subsection shall not apply to educational 
personnel certified as of July 1, 1984. 

(e) It shall be unlawful for any board of education to employ 
or keep in service any principal or supervisor who neither holds 
nor is qualified to hold a certificate in compliance with the 
provision of the law or in accordance with the regulations of the 
State Board of Education.... 

....(h) All principals and supervisors employed in the public 
schools of the State or in schools receiving public funds, shall 
be required either to hold or be qualified to hold a certificate 
in :;ompliance with the provision of the law or in accordance with 
the regulations of the State Board of Education: Provided, that 
nothi-ig herein shall prevent the employment of temporary 
personnel under such rules as the State Board of Education may 
prescribe . 
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Teachers. 

G.S. ii5C-295« Nininim age and certificate prerequisites. 

(a) All teachers employed in the public schools of the State 
or in schools receiving public funds, shall be required either to 
hold or be qualified to hold a certificate in compliance with the 
provision of the law or in accordance with the regulations of the 
State Board of Education: Provided, that nothing herein shall 
prevent the employment of temporary personnel under such rules as 
the State Board of Education may prescribe: Provided further, 
that no person shall be employed to teach who is under 18 years 
of age. 

(b) It shall be unlawful for any board of education to employ 
or keep in service any teacher who neither holds nor is qualified 
to hold a certificate in compliance with the provision of the law 
or in accordance with the regulations of the State Board of 
Education. 




G.S. 115C--296. Board sets certification requirements. 

(a) The State Board of Education shall have entire control of 
certifying all applicants for teaching positions in all public 
elementary and high schools of North Carolina; and it shall 
prescribe the rules and regulations for the renewal and extensi i 
of all certificates and shall determine and fix the salary for 
each grade and type of certificate which it authorizes: 
Provided, that the State Board of Education shall require each 
applicant for an initial certificate or graduate certificate to 
demonstrate his academic and professional preparation by 
achieving a prescribed minimum score at least equivalent to that 
required by the Board on November 30, 1972, on a standard 
examination appropriate and adequate for that purpose: Provided, 
further, that in the event the Board shall specify the National 
Teachers Examination for this purpose the required minimum score 
shall not be lower than that which the Board required on Noveinber 
30, 1972. 



(b) It is the policy of the State of North Carolina to main- 
tain the highest quality teacher education programs in order to 
enhance the competence of professione personnel certified in 
No:th Carolina* To the end that .^ner preparation programs 
are upgraded to reflect a more rigorous course of study, the 
State Board of Education shall submit to the General Assembly not 
later than November 1, 1984, a plan to promote this policy. The 
State Board of Education, as lead agency in coordination and 
cooperation with the University Board of Governors, the Board of 
Community Colleges and such other public and private agencies as 
are necessary, shall continue to refine the several certification 
requirements, standards for approval of institutions of teacher 
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education, standards for institution-based innovative and 
experimental programs, standards for implementing consortium- 
based teacher education, and standards for improved efficiencies 
in the administration of the approved programs. 

(c) It is the policy of the State of North Carolina to 
encourage lateral entry into the profession of teaching by 
skilled individuals from the private sector. To this end, before 
the 1985-86 school year begins, the State Board of Education 
shall develop criteria and procedures to accomplish the emplo^'- 
ment of such individuals as classroom teachers. Regardless of 
credentials or competence, no one shall begin teaching above the 
middle level of differentiation* Skilled individuals who choose 
to enter the profession of teaching laterally may be granted a 
provisional teaching certificate for no more than five years and 
shall be required to obtain certification before contracting for 
a sixth year of service with any local administrative unit in 
this State. 



G.S. 115C-309. Student teacbers. 





(a) Student Teacher and Student Teaching Defined. A "student 
teacher" is any student enrolled in an institution of higher 
education approved by the State Board of Education for the 
preparation of teachers who is jointly assigned by that insti- 
tution and a local board of education to stud ^♦•-teach under the 
direction and supervision of a regularly employed certified 
teacher. 

"Student teaching" may include those duties granted to a 
teacher by G.S. il5C-307 and 115C-390 and any othei part of the 
school program for which either the supervising teacher or the 
principal is responsible. 

(b) Legal Protection. A student teacher under the supervision 
of a certified teacher or principal shall have the protection of 
the laws accorded the certified teacher. 

(c) Ass.* ,nment of Duties. It shall be the responsibility of a 
supervising teacher, in cooperation with the principal and the 
repressintative of the teacher-preparation institution, to assign 
to the student teacher responsibilities and duties that will 
provide adequate preparation for teaching. 

Other Bi^loyees. 

G.S* 115C--315* Hiring of school personnel • 

....(c) Prerequisites for Employment. All professional 
personnel employed in the public schools of the State or in 
schools receiving public funds shall be required either to hold 
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or be qualified to hold a certificate in compliance with the 
provision of the law or in accordance with the regulations of the 
State Board of Education: Provided, that nothing herein shall 
prevent the employment of temporary personnel under such rules as 
the State Board o:: Education may prescribe. 

(d) Certification for Professional Positions. The State Board 
of Education shall have entire control of certifying all 
applicants for professional positions in all public elementary 
and high schools of North Carolina? and it shall prescribe the 
rules and regulations for the renewal and extension of all 
certificates and shall determine and fix the salary for each 
grade and type of certificate which it authorizes: Provided, 
that the State Board of Education shall require each applicant 
for an initial certificate or graduate certificate to demonstrate 
his or her academic and professional preparation by achieving a 
prescribed minimum score at least equivalent to that required by 
the Board on November 30, 1972, on a standard examination 
appropriate and adequate for that purpose: Provided, further, 
that in the event the Board shall specify the National Teachers 
Examination for this purpose, the required minimum score shall 
not be lower than that which the Board required on November 30, 
1972. 

(e) Local Approval of Certificate Required. No certificate 
issued by the Board shall be valid until approved and signed by 
the superintendent of the administrative unit in which the holder 
of said certificate resides, or contracts to teach, and the 
certificate when so approved shall be of statewide validity. 
Should any superintendent refuse to approve and sign any such 
certificate, he shall notify the State Board of Education and 
state in writing the reasons for such refusal. The said Board 
shall have the right, upon appeal by the holder of said certifi- 
cate, to review and investigate and finally determine the 
matter. 

(f) Employing Persons Not Holding Nor Qualified to Hold 
Certificate. It shall be unlawful for any board of education to 
employ or keep in service any professional person who neither 
holds nor is qualified to hold a certificate in compliance with 
the provisions of the law or in accordance with the regulations 
of the State Board of Education. 
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TEACHER EDUCATION APPROVED PROGRAMS 



Some 44 colleges and universities in North Carolina with 
programs leading to initial and advanced-level teacher 
certification are currently approved by the State Board of 
Education. They are: 




POBLIC IHSTITDTIONS 

Appalachian State University^ Boone 
East Carolina University^ Greenville 
Elizabeth City State University, Elizabeth City 
Fayetteville State University, Fayetteville 
North Carolina A & T State University, Greensboro 
North Carolina Central University, Durham 
North Carolina State University, Raleigh 
Pembroke State University, Pembroke 
University of North Carolina at Asheville 
University of North Carolina at Chapel Hill 
University of North Carolina at Charlotte 
University of North Carolina at Greensboro 
University of North Carolina at Wilmington 
Western Carolina University, Cullowhee 
Winston-Salem State University, Winston-Salem 




NON-PUBLIC INSTITOTIONS 

Atlantic Christian College, Wilson 
Barber-Scotia College, Concord 
Bennett College, Greensboro 
Campbell University, Buies Creek 
Catawba College, Salisbury 
Davidson College, Davidson 
Duke University, Durham 
Elon College, Elon College 
Gardner-Webb College, Boiling Springs 
Greensboro College, Greensboro 
Guilford College, Greensboro 
High Point College, High Point 
Johnson C, Smith University, Charlotte 
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Lenoir-Rhyne College, Hickory 

Livingstone College, Salisbury 

Mars Hill College, Mars Hill 

Meredith College, Raleigh 

Methodist College, Fayetteville 

North Carolina Wesleyan College, Rocky Mount 

Ffeiffer College, Misenheimer 

Queens College, Charlotte 

Sacred Heart College, Belmont 

St, Andrews Presbyterian College, Laurinburg 

St, Augustine's College, Raleigh 

Salem College, Winston-Salem 

Shaw University, Raleigh 

Wake Forest University, Winston-Salem 

Warren Wilson College, Swannanoa 

Wingate College, Wingate 

These institutions must document their compliance with state 
standards every seven '^ears, 

A listing of all North Carolina approved teacher education 
programs and their certification levels are included in the 
booklet, "North Carolina Approved Teacher Education Programs," 
available from the Division of Teaclier Education, State Depart- 
ment of Public Instruction, Raleigh, North Carolina 27603-1712. 
Inquiries regarding teacher education program requirements 
should be directed to these institutions. 
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NAME AND NUMBER OP CERTIFICATION FORMS 

1 Initial Application For Certification 

Instructions For Making Application For North 
Carolina Certification 

C-02 Vocational Education Certification Instructions 

For Local Directors 

North Carolina Reciprocity Plans 

National Teacher Examination Regulations 

Memo To Individuals Re: Initial Status 

Application For Professional Experience Credit 

Application For Non-Teaching Experience Credit 

Certification Renewal Requirements 

^"09 Identification Of Certification Codes 

Information About initial Certification 
Requirements 

^"11 Application For Adding In-Field Certification 

C-llA Evaluation for Adding Additional Certification 

^"^^ Lateral Entry Statement And Form 

^"^^ Request For Continuing Certificate 

^"^ Subsequent Application 

LEA-01 Application For An Interim Certificate 

LEA-02 Request For Certification In Vocational Education 

IHE-01 North Carolina Recommendation For Professional 

School Personnel 

IHE-OIA North Carolina Approved Program Student Advisement 

Documentation (Reverse of Form lHE-01) 

xHE-OlB North Carolina Local Education Agency Evaluation 

Of Student Teaching Performance 

IHE-02 Out-Of-state Institutional Recommendation For 

Professional School Personnel 
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FORM #1 

INITIAL APPLICATION FOR CERTIFICATION 
OF NORIH CAROLINA PROFESSIONAL SCHOOL PERSONNEL 
DIVISION OF CERTIFICATION / STATE DEPARTMENT OF PUBLIC INSTRUCTION 
RALEIGH* NORTH CAROLINA 27611 

ctlon« for complet;.ig this apolica are found on the Inside pages. Please follow these instructions carefully. 



Name_ 



14 Lac. 



28 First 



38 Middle 



48 U^dan 



11. AddreM 


14 




Street or P. O. Box 




36 


aty 


54 Sute 


66 Zip Code 



Social Secunty No. . 



HI. Date of Birth 



71 Mo. 



Day 



Year 



ManUl Status ( ) Race ( ) Sex ( ) 

77 78 79 

S~Slngle W— White M— Male 

M-Married N— Black Female 

W— Widowed I— Am. Indian 

0-~Dlvorc«d O— Orlantal 

A— 5«panUd H-Hl«panlc 



IV. SUUoMnt of Applicant 

Have you ever had a certificate revoked by North Carolina or another state'? Yes or Ho 

If your ans¥«r Is yes, attach a statement giving full details 

Have you ever been convicted of a felony or other crime other than minor traffic cases: Yes or No If the answer is 

yes, give the date, name of the offense, fie trial court including city and state and any other information you wish provided. 

I hereby certify that the information given in this application is correct and true. I understand that the falsification of 
any statement on this application will constitute grounds for the revocation of my North Carolina teacher's certificate. 



Applicant's Si^iature 

Please complete these items about the certificate you seek: 
a. Class of Certificate 



Date 



b. Certificate Area( 3) 



c. _^Have^you t^aken JLhe^ Nat ional Teacher Examinations'? Yes or No |f yes, please file scores with this applicati 

(Do Not Write in Spaces Below) 




TYPE2 



1 MFTt 








CO 


DATF 




Y 




H 


n 


D 


Y 


Y 




DC 


K 


M 


a. 


D 




Y 


r 
1 
















FEE 
















14 


16 






22 


23 







Date Received 



CERTIFIED 


F 


CM 




AirA 


ri A«;«; 


FSfP 




PCM 


Aft FA 


ri A<i<: 


F.) 






PCM 




KRf.k 


CI. AS? 






IP 


AREAS 


































1 
i 














fP 
























r 






29 


31 




36 


3^ 










46 


51 


53 


55 




60 


63 














































































65 


67 




72 


75 


77 


79 






84 


87 


89 


91 




96 


99 



TYPE 3 

NTE 
EDUCATION 



ARFA SCORE 
K 1 K 



25 



JUL 



35 



tm<;titutiqh 















CRAD 


LVL 




INSTITUTION 


H 


M 


Y 


X- 
























58 


59 










65 









TYPE 4 





IINII 






1. 






t 







mux 



1 



EXPERI- 
jnvnr 
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14 15 17 



J SCHOOL 



!>QSITIQH HUH 




27 29 30 31 36 



— k 


i 


1 TF^NAT 

c 


P. ■ 




RATING 1 


X 


SALARY 












1 


1 


& 




























1 








41 SI 


55 54 




57 


5» 


63 





















Instructions for Completing an Application for 
Certification in North Carolina 




The applicant Is fully responsible for establishing all official documents to support an application for certification. 

Teacher education graduates of North Carolina Institutions are to complete the personal data on the application and submit 
the form to the appropriate official of the Institution to be completed, recommendations and transcripts attached, and 
filed by the Institution with the State. For all others, the application and all support in^ documentation should be 
g liected by the applicant and submitted as a complete package to tie Division of Certification, Department of Public 
Instruction, Raleigh, NC 27611. In both procedures, the certificate will be issued and sent to the applicant at the 
address given on the application form. A processing fee of $20.00 (certified check or money order^ NO CASH) payable to 
the Division of Certification, SOPI must be attached. If the documentati on is incomplete but does permit the issuance of 
a certificate, a certificate will be Issued. If additional documentation is filed, an additional processing fee of $35,0C 
viflll be charged. 

Certification records will be microfilmed by this office and then destroyed. Please do not send certificates, diplomas 

or other doctwients that ycu wish returned unless you send a self-addressed, stamped envelope for the return of the documents. 

The applicant will complete the personal information requested on the front of Form 1, Initial Application for Certification 
of North Carolina Professional School Personnel. The ippli cat tor, will not be processed until all Items of data have been 
completed. This Information Is necessary for the Slate to estabiif . ? file, to issue a certificate, and to service the 
record after the Initial Issuance. Please note the following items that appear on the front of Form 1;: 

NAME: Pleaoe give all names. List your social security number. If you do not have a social security number, secure 
one before making application. We will not process an application unless the social security number is given. The 
social security number will serve as the certificate number for 'dentif ication purposes, 

ADDRESS: The address given on the application will be the address to which the initial certificate will be mailed. 
Be certain that the address Is complete, including zip code. 

DATE OF BIRTH: Give month, day, and year. 

MARITAL STATUS, RACE, AND SEX: Indicate in the appropriate block your status for each of these categories. This 
Information Is requested for statistical purposes only and does not in any way affect your certificate nor does any 
of this data appear on the certificate. 

IPPLICANT'S STATEHB^T: Vou must answer the questions a,TJ sign the applicant's stateinent before any certification 
action will be taken, a yes answer does not necessarily mean that you will not be certified in North Carolina since 
you do have the opporti'nl tv of supplying clarifying information. You are certifying In this statement that the 
information given *o correct and true. Any falsification In this statement can result in the revocation of your 
North Carolina Teacher's Certificate. 

Help us to speed your application for certification by giving us the class of certificate sought (Class A - Bachelor's 

Degree Level, Class G - Master's Deqree Level) and the area or areas of certification sought (Example: Intermediate- 
Language Arts), Also, Indicate to us If you have taken the National Teacher Examinations. It will be [;gg^g^^^y_^Q^ 
an official report of your scores to be made by the Educational Testing Service, Princeton^ New Jersey 06540. [Be 

oartal I that your name c/n Lhe NTE score report Is ths same as that shown on your application.) 

'•"he lower portion of the front page of the application Is for use by the Certification Office and the Ctate Computer Center. 
Ploase do not write 'n any of these epaoes. 




Certification Areas Available in North Carolina 



spool il Stv1o< Pt •onatl 

(Not viild for T««ohl r,g ) 

School Admlnlttrator - Superintendent 
School Administrator - Principal 
Curriculum Instructional Specialist i 
Currlctilum Inttructlonal Specialist II 
Curriculum Instructional Specialist III 
Counselor 

School Social Strvlco Worker 
Supervisor of Student Teachers 
School Psychologist Level I 
School Psychologist Level II 
School Payohnloglat Level III 



t lewcntary 



Llcmontary-Craduate (Grades i-8)« 
Primary (Grades l-k)* 
Grammar (Grades f^^S)* 
Larly Childhood Education 
(Grades K-^) 

Intermediate (Grades ^-6) 
Middle Grades (Last three f .gits 
show subject) I.e. 78-180 Middle 
Grades • Language Arts (Grades 6-9) 
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S»>eclal Subject Areas (Grades k-12) 
Unlimited* 

Assocl^tr Mrrila Coordinator 
Media Coordinator 

Instruct lonal Technology SpfCia 1 ist 

Media Supervisor 

Computer Education 

Phys IcaM dtjCdtlon 

Safety & Driver {ducation 

Health f duCdt ion 

Health Specialist 

Theater Arts 

Soeech 

Cngllah as a Second Lafiquaqe 

Lanqiiage Arts 

Reading 

Music 

Dance 

Art 
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Ixceptiondl Chihircn ( Ijst Uiree (Jigils 
shOH the dred(5) of conCf^nt rjt i un ) i.e. 
&b-601 Ixceplional Children - Mentally 
Handicapped 

Cross Categorical (Ilild - Moderdte 
Handicappe<l) (CO 

Severely /f-'r<j found 1> Hjndi capped ( S^^ ) 
Mentally Handicapfied (MM) 
Speech-Language Impaired (51) 
Visually [mpairfd (VI ) 
Physical ly/^rthopediCdl 1> Ha f id i capped 

Severely Imotioanlly Han<l i cap'jed (IH) 
Specific Leartunq Disabilities (LD) 
r.J f ted and I,^lcntrd (CI \ 
Hearing Iqpalred (HI ) 
Hospl tal 1 / cd/Humcboiifid* 
Program A<Jmi n 1 st ral or 



(PH) 




Secondary Areas (Cradea 9.12) 

(nqliSh 
Hathcfnatics 



Science 
al Science 



Physics 
Chetnistry 
Social Studies^^ 
Political Science 
Geography 
History 
Economics 
Sociology 
Anthropology 
French 
Spanish 
German 
Russian 
Latin 

Business tducation 
Basic Qosiness 
Bible 

f jorscments* (Ldst three digits show 
subjects) i.e. 18-200 "Hath tndorsemcnl," 
only valid for teaching in less than 
half-time assignments. 



Vocational education 
Agricul ture 

Agriculture Technology 

JUwK' I contimics 

Vocaiiunai Director 

Health Occupations Education 

Marketing k Distributive Education 

Trade Preparatory Programs 

Introduction to Trades Programs 

Industiral Cooperative Training 

Vocational Business Education 

Handicapped 

Pre-Vocational Education 
Disadvantagrd 
Industrial Arts 
3unior ROTC 



Other Classification« 

Temporary 

Provisional 

•Initial certificates cannot be established 
in these areas, 
CurrentJy held certificates 
are valid for employment. 

♦Cannot be issued unless fully 
certified in another area. 

♦♦Endorsement not issued in this area. 

CLASS or CERTIFICATE 

Bachelor's Degree 
Master's Degree 
Sixth Year (Advanced) 
Doctor* s Degree 
Rating Below Class A 



Instructions for Completing the Back of the Application Form 

The back of the application form has been designed for you to list data concerning your preparation and experience whMh 
should help you be certain that all pertinent data is gathered for submission to the State Office. It will also give the 
State Office an overview of your background of preparation and experience as well as certification In other states which 
may play an important part in our advising you relative to your certification in North Carolina. Whei establishing an 
application for certification, you should establish an official transcript of all credits you have completed. If you 
expect to be certified under reciprocity (see below), have an institutional recommendation completed and filed or you 
may flic a copy of your ojt-o'*-stat e certificate to establish your claim for reciprocity. 

■ching experience may be established by using Form ^ or by letter from the adml Jstratlve unit Involved. If the 
irience is established by letter, the inclusive dates of employment, the area of assignment, and the fact that you were 
ill-time professional person would have to be indicated. 

Military service may be established by submitting a copy of your military separation papers or by having a school superin- 
tendent, a notary public, or register of deeds complete a Form #7 for you. Experience credit for military service Is 
limited by law to active military service only when a person left a teaching position in North Carolina and returns to a 
posi tion. 

Experience in a public agency is acceptable if the experience included significant elements which were directly related to 
teaching activities. Normally, there would have to be lnvolvemen+ with children or educaticp processes to qualify for 
experience in s public agency. This experience is accepted on a rmula basls^ Pomi ^ outlines the formula u^ed In 
computing silary increments based on public agency experience. 



North Carolina Reciprocity Plans 

Programs of teacher education In out-of-state Institutions are recognized to the extent that they are equivalent to 
North Carolina's standards and guidelines. The State recognizes four teacher educa on and certification reciprocity 
approaches as outlined below: 

1. Recipixjcity based on accreditation by the National Council for the Accreditation of Teacher Education (NCATE). 

2. Reciprocity based on interstate contracts. 

3. Reciprocity based on National Association of Gtate Directors of Teacher Education and Certification (NASOTED) approved 
teacher education programs. 

4. Reciprocity based on programs not accredited by NCATE or approved through the Interstate contract or the NASOTED plan. 
A one-year certificate under this reciprocity pla.i may be issued to a graduate from a teacher education program In 
another state if the individual qualifies to hold the regular bachelor's degree level certificate Issued by that state. 

In addition to educational qualifications covered by the above reciprocity plans. National Teacher Examination or Graduate 
Record Examination scores at a prescribed level are prerequisite to the issuance of the initial North Carolina certificate. 

•examination requirements are permitted under the Interstate Reciprocity Contracts. If employed In North Carolina, you 
I be eligible for an interim certificate for four months of employment based on a joint application by you and your 
oyer. You must satisfy the examination requirements within the interim period. 
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PREPARATION, CERTIFICATION AND EXPERIENCE JATA 



I. Record of Prep«ratsoa 



Colleges 


Address 
(City and SUU) 


Dmtes 
Attended 





































H. Recorj of all reseller's Certifkstss Held: 



SUte 



Kind 



Class 



Number 



Expiration 
Dste 



III. Teschisf E«perisf; (Must be Verified before 1t will enter as part of your record.) 



Begsn 
Month Yesr 




Nsms of 

County 
or 
City 
Unit 



StaU 



Grade 

or 
Subjects 
Taught 



F^oU-Tims 



PsTt-TinJ 



^^^^^ 



IV. ActiTs Mnhary 8 


«rrlca: 


T. KxpsrisBCii fai a Pablie Age^y: 


Began 
Month Year 


End«i 
Month Year 


Branch of 
Berries 


Began 
Month Year 


Endsd 
Month Ysar 


Branch of 
Public Aganey 












m 
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DIVISION OF CERTIFICATION FORM C-01 

STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 EDENTON STREET 
RALEIGH, NORTH CAROLINA 27603-1712 



INSTRUCTIONS FOR MAKING APPLICATION 
FOR 

NORTH CAROLINA CERTIFICATION 



In order to be certified in North Carolina, the following materials are 
required: 

(1) Initial Application for Certification of North Carolina 

Professional School Personnel (form enclosed) • 



(2) Recommendation from the institution where the education program 
was completed (form enclosed) and legible xerox copies of any 
certificates held, front and back print. Refer to enclosed 
reciprocity information. 

(3) Verification of teaching experience (see Form 6 enclosed). Use 
a separate form for each former employer. Fonn 6 may be copied 
as needed. 



(4) Original transcripts or unaltered, legible copies of original 
transcripts of all degrees earned (transcripts must indicate 
degree and date earned). Since initial certificates date from 
the last 10 semester hours of appropriate credit, i. is 
necessary that transcripts or verification of courses or 
workshops earned since last degree, also be filed. Grade 
reports are not acceptable . 

(5) Official scores on the National Teachers Examination or unaltered, 
legible copies of official scores (see NTE regulation enclosed). 

(6) A CERTIFIED CHECK OR MONEY ORDER in the amount of $30.00 for 
PROCESSING your initial application for certification, payable 
to the DIVISION OF CERTIFICATION, SDPI (cash or personal 
checks are not acceptable ) . 



DO NOT send your application until you have all the required documents. 
Incomplete applications will be returned for the missing documentation (minus 
the processing fee) . 

A list of North Carolina county and city administrative units and 
superintendents is enclosed for your information. All employment decisions 
are made by local education agency officials. 



evised 
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DIVISION OF CERTIFICATION 
STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 EDENTON STREET 
RALEIGH, NORTH CAROLINA 27603-3 712 



C-08 




PROCESSING POLICY 



1. 



Respon.s e Time 



The Division of Certification receives several hundred requests daily. 
Historically, a response time of 8 to 10 weeks has not been unusual, especially 
during the peak months of the summer. 



2. 



Completeness of Applications 



The Division of Certification is unable to process a request until all re- 
quired information is received. While it is necessary to hold partial documentation 
(such as NTE scores), most incomplete applications or those with incorrect fees 
will be returned. 



3. Processing Sequence 

Equity and fairness dictate that applications should be handled on a first- 
received, first-processed ba^;is. The date that requests are received will be 
noted and help ensure that processing is done chronologically • Therefore, 
Division policy is not to make certification decisions over the telephone. 

A. Telepho ne Calls 

Checking records is a time consuming process due to the volume of matovials 
handled by the Division. Calling by phone may result in unnec* ssary expense 
to the applicant due to the ti'ae required to locate documentation which is in 
the process of being acted upon. 



Revised 

12/86 
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DIVISION OF CKRTIFTCATION C-0? 
STATE DEPARTMENT OF PHBLIC INSTRUCTION 
116 W. F.DENTON STREET 
RALEIGH, NORTH CAROLINA 27603-171? 



VOCATIONAL EDUCATION CERTIFICATION INSTRUCTIONS 
FOR DIRECTORS 01- VOCATIONAL KPUCATION 

The following steps are to be used in the selection of itui iv iiiu.i K i or 
vocational education posit jons(s) . REMEM BER: CS n5C-]03 stlpuKite^ '*No 
teacher shall be placed on the payroll of a local school cTdminisrmt ive 
unit unless he/she holds a certificate as requiroH by law.*' 

STEP 1, For all teaching positions, the first step is 

to select someone who has n valid North Carolina 
certificate. Be sure to check for the appropriate 
area, any provisions attached, and expiration date, 
IF THE INDIVIDUAL YOU SELECT HAS A VAI.ID NORTH CAROLINA 
CERTIFICATE WITH THE APPROPRIATE AREA OF CERTIFICATION, 
YOU NEED TO GO NO FURTHER IN THIS PROCESS, 

STEP 2, If you have exhausted all avenues to locate a certified 

person then refer to the vocational education certification 
guidelines for minimum provisional requirements. For procedure 
information refer to the North Carolina Administrative Code, 

STEP 3, If at all possible select an individual who mee'cs the minimum 
requirements for a provisional certificate. If the individua] 
selected does not meet the minimum requirements for a pro- 
visional certificate, submit the appropriate certification 
forms jointly signed hy you and the Superintendent justifying 
the employment of this individual , 

STEP A, If the individual selectee' ha^^ a valid North Carolina 

certificate, but not in the area of emnloymenL, an appli- 
cation for subsequent certification with supporting documen- 
tation should be completed and submitted. If experience 
is included in the certification requirements form 6-A 
should also be completed, 

STEP 5, If the certification area requires a Bachelor's degree 

follow the instructions for submitting correct information 
as outlined on the Lnirial Application form. 

STEP 6, When a Bachelor's decree is not a requirement the : Ividual 
should complete all the appropriate forms in the Vocc-it ionnl 
Educacion Certification Packet. Include evidence of high 
school graduation or GED , license as applicable to the 
certification area and a $30 certified check or money order 
payable to Division of Certification, 

STEP 7. The Request for Certi f 1 .at ion In Vocational Education 

(form LEA-02) should \> completed including, appropriate 
signatures . 

STEP 8. Mail to the Division of Ce r l 1 f i car i on at the above address. 
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FORM C-03 




DIVISION OF CERTIFICATION 
STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 W. EDENTON STREET 
RALEIGH, NORTH CAROLINA 27603-1712 



NORTH CAROLINA RECIPROCITY PLANS 



Programs of teacher education in out-of-state institutions are recognized 
to the extent that they are equivalent to North Carolina's standards and guide- 
lines. The reciprocal arrangement means that an area of certification can be 
established based on the area qualified for on the out-of-state certificate or 
on Form IHE-02. Other requirements for certification not included with 
reciprocity must also be met in order to qualify, i.e. NTE regulations, 
current credit requirements. Initial Certification program requirements. North 
Carolina recognizes four teacher education and certification reciprocity 
approaches as outlined. 



I. RECIPROCITY BASED ON ACCREDITATION BY THE NATIONAL COUNCIL FCR 
ACCREDITATION OF TEACHER EDUCATION (NCATE) 

A graduate of an institution outside of North Carolina accredited by 
NCATE at the time of graduation is eligible for a North Carolina 
certificate. 



II. RECIPROCITY BASED ON INTERSTATE AGREEMENTS 



# 



A plan has been developed whereby states with similar standards for 
teachers have contracted to issue certificates on a reciprocity basis. 
North Carolina now has a reciprocal contract with 28 states as follows. 



Alabcma 
Alaska 
Califs -nia 
Connec L icut 
Delaware 
Florida 
Hawaii 
Idaho 



Indiana 

Kentucky 

Maine 

Maryland 

Massachusetts 

MicV»igan 

Nebraska 

New Hampshire 



New Jersey 
New York 
Ohio 

Oklahoma 
Pennsylvania 
Rhode Island 
South Dakota 
Utah 



Vermont 
Virginia 
Washington 
West Virginia 
Wisconsin 

District of Columbia 
Overseas Dependent Schools 



in. RECIPROCITY BASED ON APPROVAL BY NASDTEC 



The National Association of State Directors of Teacher Education and 
Certification (NASDTEC) has developed and adopted standards for state 
approval of teacher education. The following states are included in this 
reciprocity plan for initial certification: 



Colorado Maryland Oklahoma Virginia 

Delaware Minnesota Pennsylvania Washington 

Georgia Nebraska South Carolina West Virginia 

Indiana Mew Jersey South Dakota Wisconsin 

Kansas New Mexico Utah 

Kentucky North Carolina Vermont 

NOTE: It should be observed that some states appear under both the Interstate 

Agreement arrangement and the NASDTEC plan. This has no significance other 
than they qualify under both plans. 
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IV. RECIPROCITY BASED 0!, PROGRAMS NOT ACCREDITED BY NCATE OR APPROVED THROUGH 
THE INTERSTATE AGREEMENT OR THE NASDTEC PLAN 

Records of applicants prepared by out-of-state institutions that are 
accredited by their state board of education or a regional accrediting 
agency, but not by NCATE or recognized through any other reciprocity 
procedure, will be issued a Provisional Class A Certificate provided the 
following conditions have been met* 

A. The applicant shall be a graduate of an accredited senior college. 

B. Reciprocal relations shall be concerned only with certification of 
classroom teachers at the bachelor's degree level. 

C. The reciprocity certificate shall be restricted to the areas and 
levels in which the applicant holds, or is qualified to hold, an 
out-of-state certificate. 

D. The reciprocity certificate (Provisional) shall be valid for one year. 
After the completion of a year of successful teaching experience in 
North Carolina, the provisional limitation will be removed. 

E. The reciprocity certificate shall be subject to the renewal require- 
ments of North Carolina. 

F. The applicant must hold, or be qualified to hold, the highest grade 
current certificate in the state in which the teacher education urogram 
at the bachelor^s level was completed. 



NORTH CAROLINA CERTIFICATION PROCEDURES 

1. Secure and complete an application for North Carolina certification. 

2. Have preparing institution(s) complete recommendation form(s) . 

3. File copy of out-of-state certificate if issued. If out-of-state certificate 
has not been issued, the application will be processed using transcripts and 
recommendations only. 

A. Secure complete documentation of all college transcripts and verification 
of all teaching experience outside of the North Carolina public schools, 

5. File the completed application and documentation as a package with the 
Division of Certification, State Department of Public Instruction, 116 
W. Edenton Street, Raleigh, North Carolina 27603-1712. 



Revised 
11/86 
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DIVISION OF CERTIFICATION Form C-04 

STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 W. EDENTON STREET 
RALEIGH, NORTH CAROLINA 27603-17 12 

Pursuant to G.S. 115C-284(c), 115C-296, and 115C-315(d), the State Board of Education 
has designated the National Teachers Examination (NTE) as the standard examinations required 
as prerequisite to initial certification (North Carolina Administrative Procedures Code 
-^'^'^07). NTE requirements are in addition to a^l other requirements for any certificate . 
The following are minimum score requirements for Initial certification in North Carolina 
effective February 2, 1984. 

Professtor al Knowledge Examination Score. (PK) All applicants for initial certification 
in North Carolina will be required to present a minimum score of 644 on the Professional 
Knowledge Examination. 

Specialty Area Scores. A minimum specialty area score, as shown in the following table, 
is required of all applicants for initial certification in North Carolina. If no 
appropriate specialty area examination is available from Educational Testing Service 
for the area(s) of certification you qualify for, the Professional Knowledge minimum 
score shall satisfy the NTE requirement. A maximum of one area exam (if one is offered) 
is required even if you qualify for more than one area of certification. 



Teaching Area 

Art Education (AE) 500 

Aiidlology (AUD) 500 

Biology and General Science (BGS) 530 

Business Education (BE) 530 

em., Physics, & Gen. Science (CPS) 510 

rly Childhood Education (ECE) 500 

Tducation in the Elem. School (EES) 520 

Educ. of the Mentally Retarded (EMR) 5ir 

English Lang, and Literature (ELL) 490 

French (FR) 500 

Cerman (GER) 4 70 

Guidance Cornselor (GC) 490 



Home Ecotio.-nlcs Education (HEE) 510 

Industrial Arts Education (lAE) 520 

Mathematics (MAT) 510 
Media Spec .-Library & A.V. Serv. (LMS) 510 

Music Education (ME) 500 

Physical Education (PE) 5)0 

Reading Specialist (RS) SOO 

Social Studies (SS) :,:o 

Spanish (SPA) 500 

Speech Communication (SC) 510 

Speech-Language Pathology (SLP) 550 



Al] questions concerning the administration of the National Teachers Examination should 
he sent to NTE Programs, Educational Testing Service, CN 6050, Princeton, NJ 08541-6050. 
The special telephone number is (609) 771-7670, and the hours for telephone calls Monday' 
through Friday are 8:30 a.m. to 9:00 p.m.. Eastern time. 

Examination scores muFc be properly authenticated; which means, they must be without 
qualifications, reservations, or irregularities. Any certification action taken as a result 
of nn examination score later found to be fraudulent shall become null and void. 

ELECTIVE ALTERNATIVE TO NTE MINIMUM SCORE REQUIREMENTS 

Individuals qualifying for certification, except for North Carolina approved program 

graduates at the bachelor's level, may elect to present the following Graduate Record 

Fyamlnation (GRE) scores in lieu of NTF scores to meet the Standard Examination requirement 
(APA 2H.1707). 



CRF Scores Obtained Prior to 9/30/77 



m 



rhal Ability 
ntltatlve Ability 



390 
400 



GRE Score Obtained After 10/1/77 

Verbal Ability 380 

Quantitative Ability 410 

Analytical Ability 380 



rducntional Testing Service will not send GRE scores dli^:tly to the Division of 
Terrif icatlon; therefore, :he individual is '-esponslble for submitting an official GRE 
^-^'^re report with application. 
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NATIONAL T'>AC! ..6 EXAMINATION 
(Professional Knowledge (PK) and Specialty Area Examinations) 



Name of Certificate 


Exam 


Required 


Nflme of Certificate 


Exam 


Required^ 


School Adml n 1 fitra tor 


PK 






^ r» "f pn r» p 
O ^ X c 11^ c 


PK 


K 

U( 




\J X 


V/I 


School Finnnce Off Irer 


N/A 








PK" 

I Ix 


X 




U X 


PPQ 


Curr - lTlQ^nlr ^npr'tal 


PK 






L> X U X ^ KY 


PV 


Or 


xirQ 


or 


PPQ 


Sfhnnl ^nr•^a^ 

UUIIV^V^Jl OL/UXdX UCLVXi.C 


PK 






\j n cm 1 s L r y 


r N. 


JL 
0 




or 


PP Q 






HP* 




r nys ICS 


T>V 
* N. 


JL 




or 


PP C 


^rhool PcvpHnl na "f Q t" 
»j^iiv^v^x 1 o y ^, 1 1 u X t X o I. 


PK 






oociax uLuaies 




f 
a 


CQ 






4ICV1XCI V>U\J X U XllCl i 


PK /v 






n xo L o x y 


PV 


f 
61 


QQ 






MpHi;? ^imPT*vfQni" 

ilCViXd o u p C X V Xo LI X 


r ix QC 






roxiLicax ocience 


P V 


r 
6t 


C C 

00 






C* ntn riiit"Pi" Fr1iir»at"'{on 


PK" 






oeograpny 


PV 


fi 
C( 








Earlv rhllHhnnfl 

I'OLXjr V>IIXXU1I^^JU 


PK Ft 


LJ\j L« U X 


FF^ 


c<c onomx c o 


PV 




QQ 






Tn t" p tttipH "f t" p 


PIC /s, 


C«V> C< U X 




OUL xuxugy 


PV 




QQ 






Middle nrpdp<? 


PK & 


FF^ 

L< L< 




AnLii xupuxugy 


PV 




QQ 






PhvslrAl Fdiir t "( nn 


PK & 


PE 




M Q ^ Vl OTTI Q f* "f 0 

n<i L 11 cuici u X u 0 


PK 
1 Ix 


k 


MAT 

1 Lrv 1 






Health Education 


PK 






Ftpti 

S. X C LI ^ 11 


PK 


k 


FR 






Safety & Driver Education 


PK 






Snflirf ^h 


PV 

1 Ix 


k 

Of 


QP A 






Read Ing 


PK & 


RS* 




CI P TTt\ n 

C JL 111 d LI 


PK 

1 Ix 


Of 


HFP 






Mus Ic 


PK 6r 


ME 




I\IJ OO XdLL 


PK 

1 Ix 










Art 


PK 6r 


AE 




l^d I. X LL 


PK 










Dance 


PK 






OmiDP t" "( nnfl 1 Fdiipfl t" "f on 

x/^^U^Clt•X^^LlClX LJUU^di»X^JLL 












Bible 


PK 






Agriculture 


PK 










Special Education 








Agriculture Tech, 


PK 










Cross Categorical 


PK 






Business Education 


PK 


k 


RF 






Severe Iv /P ro found 1 V Hand! 


PK 






Health Occ . Ed. 


PK 










Aud lol ogy 


PK & 


AUD* 




Home Economics 


PK 


k 

Of 


HFF 






MPTitflllv H ^ind "f r* DD pd 

iiciii«cixxy 1 1 d iiu X ^ d L/ L/ c u 


PK & 


FMR 




Industrial Arts 


PK 


/L 
Of 


T 

i i\C 






Sneerh— T,Anc> - TTnD;i"fT"pd 

1^ C C ^ 1 1 l^Clli^* XlllL/dXXCU 


PK & 


QT P* 




Indus. Coop^ Training PK 










HPiiT^'fTio Tmriii "f T"pd 
iicdi xii^ xiiijjdxxcu 


PK 

1 Ix 






Intro, to Trade Pro. 


PK 










V'f^ii^ll 1v T Tnr> "f TP d 
' Jiouaxxjr xiiipdxxcu 


PK 






Handicapped 


PK 










Phv<; ^r^hn^>pd H^jnd-f 


PK 

1 Cx 






Disadvantaged 


PK 










Rp hfl V 1 CiT 1 Fmnt" "inn^jllv H^jnd 


PK 
r Ix 






Marketing Education 


PK 










Sneclfic Learning D1<? 


PK 






P re-Vocational Edu . 


PK 










Gifted & T£ilented 


PK 






Trade Prep. Program 


PK 










Program Administrator 


PK 






Local Director 


PK 










Kngl Ish 


PK & 


ELL 




Junior ROTC 


PK 










Speech 


PK & 


SC 
















Theatre Arts 


PK 


















English as a SeconJ Lang. 


PK 



















NUMERIC COOES FOR SPECIALTY AREA EXAMINATIONS 



01 


Education In the Elementary School (Grades 1-8) 


13 


Art Education 


02 


Early Childhood Education (Below Grade 4) 


17 


French 


03 


Biology & General Science 


18 


German 


OA 


English Language & Literature 


19 


Spanish 


05 


Industrial Arts Education 


22 


Speech Communication 


06 


Mathematics 


*30 


Reading Specialist 


07 


Chemistry, Physics, & Gen. Science 


*31 


Lib. Media Specialist 


08 


Social Studies 


32 


Educ. of the Mentally Retarded 


09 


Physical Education 


*33 


Speech-Language Pathology 


10 


Business Education 


*34 


Audiology 


]J 


Music Education 


*42 


Guidance Counselor 


1 


Home Economics Education 







^Thcse tests are intended priirarily for Master's degrees or some advanced training 

er|c' 



>4 the field. 
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FORM C-05A 
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DIVISION OF CERTIFICATION 
STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 WEST EDENTON STREET 
RALEIGH, NORTH CAROLINA 27603-1712 



TO: . DATE; 



SS# 



Recently you submitted materials for certification which have been processed. 
The deficiencies checked must be satisfied to clear the status of your 
certificate. 

Specialty area of National Teacher Examination, 

Professional Knowledge portion of National Teacher Examination, 



NOTE. All NTE requirements must be met before certificate 
can be issued. 

Associate with an "Approved Program" teacher education institution 
to obtain certification in 

Ten semester hours or fifteen renewal credits earned within a current 
five-year period are required to qualify for an Initial Certificate and 

establish a current dating cycle. You are deficient semester 

hours or renewal credits, (Renewal requirements are attached.) 

a. Based on 6 semester hours or 9 renewal credits your certificate 
will be extended for one year beyond your expiration date (you 
have the sunmier following your expiration date to complete the 
minimum credit required for extension; these hours must be 
completed prior to the beginning of the school year following 
your expiration date,) Refer to Form C-09A, Item 2, for 
additional information, (If you are deficient less than 6 
semester hours or 9 renewal credits, the total deficiency must 
be met ,) 

b. If employed with the North Carolina public schools, contact 
your employer relat .\^e to appropriate renewal credit, 

A five-year dating cycle for North Carolina teaching certificates is 

established from the date of the last 10 semester hou\c or IS 

renewal credits earned within a currert five-year period. Your dating 

cycle is therefore, renewal requirements must be met 

t>y to continue Initial Certification beyond the dating 

cycle, (Renewal requirements are attached.) Refer to Form C-09A, Item 1, 
for additional information. 



COMMENTS 



» 7Z 



cc: File 

3/30/87 Revised 5/87 



DIVISION OF CKRTIFICATION Form 6 

STATi' DEPARTMENT OF PUBLIC INSTRUCTION 
116 W. EDFNTON STREET 
RALEIGH, NORTH CAROLINA 27603-173 2 




APPLICATION FOR PROFESSIONAL EXPERIENCE CREDIT 



INSTRUCTIONS FOR APPLICANT: Study the definitions of experience on the back of 
this form before completing this side. The applicant should complete the form 
and secure the signet ure verification of the previous employer. A sepaiate 
form should be sent to each former employer. A self-addressed, stamped envelope 
should be included for return to you* Submit the completed form(s) with documentation 
to the Divslon of Certification, If Form 6 is filed later than the initial 
certification material, n processing fee of $30 (cashier's check or money order , 
no cash) payable to tbo Division of Cort^ f ^cation, SDPI, must be submitted. 



Name 

l^ast First Middle Maiden 



Address 




Street or P.O. Box City State Zip Code 

Social Security il 

fZ _ J Full-time professional experience of 6 hours or more per day, 5 days 

per week. (See back. Items 1, 6, and 7) 
^ 7 Fu]l-time professional experience of less than six calendar months in 

more than one fiscal year (July 1 to June 30), (See back. Items 3 and 

4) 

/ / Part-time professional experience in an organized school of 15 or mere 

hours per week in o fiscal year (July 1 to June 30). (See back. Items 
2 and 4) 

1 was employed in a professional position with a daily assignment as entered below: 
(Applicant must complete the following. Failure to provide needed infonnation may 
invalidate the claim for experience credit). 



Beginning 

Employment 

Date 

Mo./Day/Yr. 


Ending 

Employment 

Date 

Mo./Day/Yr 


School 
or 

Public 
Agency 


Total 
Hrs. Per 
Dy./Wk. 


Prof. Ass1g. 
Grade & 
Subject 


Total Months 
Employed for 
Fiscal Year 
















1 

i 










i 







T hereby certify that the information provided in this application is correct and 
true, I understand that the falsification of any statement of this application 
may invalidate the claims for experience and will constitute grounds for the 
revocation of my Nort»^ Catolina teacher's certificate. 



Applicant s Signature " OaTe ~~ 

Certification By Superintendent : (Please correct or include missing information,) 

1 hereby certify that according to the records in my office or at my disposal the 
information above is correct* 



/ 



Signature of Super 1 ntPiulont School Dat< 

^ PI ease use school seal If available) 



-^_^Y^. ^iitrrt.^tr usf scnooi Seal n avatJnble) 

ERIC i^/«^> 



City State 



DEFINITION OF EXPERIENCE 



1. Full-time work in payroll status of not less than six calendar months 
within one fiscal year (July 1 to June 30) in a school unit is defined as 
a year of experience. This excludes experience in a one-teacher private 
school or as an instructor teaching less than one-half time. 

2. Two years of part-time work in payroll status in a school unit for not 
less than one-half time (three hours or more per day, five days per week) 
foi six calendar months or more during a fiscal year may be combined for 
a salary increment at the beginning of the subsequent year. For pay pur- 
poses, this regulation was effective July 1, 1969. 

3. Full-time work in payroll status (see Number 1 above) in a school unit 
for less than six calendar months within one fiscal year may be combined 
with full-time experience of less than six calendar months in other fiscal 
years to accumulate experience of six calendar months or more; and thereby 
qualify for a salary increment at the beginning of a subsequent fiscal year. 
For pay purposes, this regulation was effective July 1, 1969. 

A. Work in payroll status on a part-time or full-time basis in prior fiscal 
years can qualify a person for an experience increment under full-time 
equivalency. Such experience must total the equivalent of six months of 
full-time employment for each year for which an experience increment is 
granted. More than 6 monthr of experience in any one fiscal year will 
not count toward additional experience. Part-time experience will be 
defined as set out in ^? above. For pay purposes, this provision was 
effective as of July 1, 1975. 




5. Service as a tutor, paraprof essional or substitute teacher is not recognized 
for experience credit. 

6. Credit for a year of experience gained in one school year in two or more 
school administrative units shall he allowed unless the State Superintendent 
of Public Instruction has been advised that the contract of the person 
involved was willfully breached during the school year. 

7. Professional experience in a school unit located outside the State will be 
allowed if properly documented and the above criteria have been met. 

8. Increment credit for public agencv experience such as ho^ne demonstration 
agents, farm agents, and public librarians, etc. is recognized when verified 
in writing as follows: 




Experience in a Public Agency 
1 Year 
3 Years 
b Years 
7 Years 



Increment to be Allowed 
on Salary Rating 

1 Increment 

2 Increments 

3 Increments 

4 Increments 



To he accept;ihle, the documentation of experience -nust show activities with a 
-o.isonable relationship to teachinr or working with youth as developed under 
criteria determined by the State Dei>ar(ment of Public Instruction and approved by 
the State Board of Education (ExaiiT^le: 4-H Club work for home demonstration and 
farm agents). A year of experience in a public agency consists of a full year 
(12 months). Four increments is the maximum credit allowed for public agency 
experience. 




ERLC 
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DIVISION OF CERTIFICATION 
STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 W. EDENTON STREET 
RALEIGH, NORTH CAROLINA 27603-1712 

APPLICATION FOR NON-TEACHING EXPERIENCE CREDIT 
(FOR VOCATIONAL CERTIFICATION ONLY) 



Form 6- A 



INSTRUCTIONS FOR APPLICANT: Study explanation of experience on back of this 
form before completing this side. The applicant should complete the form and 
secure the signature verification of the previous employer. A separate copy of 
this form should be sent to each former employer. A self-addressed stamped 
envelope should be Included for return to the Individual. This form should be 
submitted with other documentation to the Division of Certification. If Form 
6-A Is filed later than the initial certification material, a processing fee 
of $30 (cashier s check or money order, no cash) payable to the Division of 
Certification, SDPI, must be submitted. 



NAME 



Last 



First 



Middle 



Maiden 



ADDRESS 



Street or P.O. Box 



SOCIAL SECURITY It 



City 
DATE OF BIRTH 
mo. day yr. 



Zip Code 
( ) 



State 

MARilAT. STATUS 
S-Slngle 
D-Dlvorced 
M-Married 
W-Wldowed 
A-Separated 

Type of Experience: (Show number of years claimed.) 

( ) Full-time work experience of 3 hours or more per day, 5 days per week. 

(See back for explanation.) 
( ) Part-time work experience of 20 hours or more per week. 

I was employed in a non-teaching position with a dally assignmert as 

entered below. (Failure to include all information may invalidate 

the claim for experience credit.) 



Calendar Year 
(Ex. Vl/68- 
12/1/80) 


Employer 


Total Hours 
Per Day/ 
Per Week 


Describe 
Work 

Assignment 


Total Months 
Service for 
Calendar Year 












— 

1 











I h{ reby certify that tht inform^ition piven an this application is correct and 
true. I understand that the falsification of any statement of this application 
may invalidate the claims for experience and will constitute grounds for the 
revocation of my North Carolina teacher's certificate. 



Applicant s Signature Date 

Certification By Employer: (Please correct or include missing information.) I 
hereby certify that a^^cording to the records in my office or at my disposal the 
information above is correct. 



Signature of Employer/Title 



City and State 



ERLC 
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Date 



WORK EXPERIENCE EXPLANATION 

Work experience beyond that required for certification relevant to the vocational 
certification area requested will be counted for salary purposes with one Increment 
per calendar year of work experience with no maximum limitations. 




ebw 

12/86 




Form C-07 



STATE DEPARTMENT OK PUBLIC INSTRUCTION 
DIVISION OF CERTIFICATION 
116 RDKNTON STREET 
RALEIGH, NORTH CAROLINA 27603-1712 



CERTIFICATE RENEWAL/RETNSTATEMEKT REQUIREMENTS 

Certificate renewal credi. is required to assure that professional 
personnel periodically update their professional knowledge and technical 
competency • Continuing certificates are valid for a period of five yearr and 
require renewal within each five-year period. North Carolina Public School 
Systems and Non-Public Schools authorized to administer staff development 
programs shnll establish official procedures for planning local in-service 
courses or workshops and official procedures for recording such credits. 
Employed personnel In North Carolina Public Schools or Non-Public Schools 
approved by SDPl for handling staff development activities must contact 
their Superintendent/Headmaster (or designated staff development coordinator) 
concerning all renewal questions and recording of credits earned. 

Effective July 1, 1985, for certificates issued on and after that date, 
the first and subsequent renewal or reinstatement of a certificate shall be 
based on fifteen nnits or 10 semester hours of reneval credit earned within the 
current five-year period. Rene-^al credit can be counted in increments of no 
le ss than one unit of credit. 

Persons holding a North Carolina certificate but not currently employed 
in a local public school administrative unit or by an approved non-public 
school in North Carolina may keep their certificates renewed through 
appropriate activities which are listed below. Any questions concerning appro- 
priateness of credit toward renewal should be addressed to the Division of 
Certification. 



I 



ERLC 



Coll ece or ttniversity Courses - There is no limitation to the number 
of credits per five-year cycle. Courses may be taken through any 
accredited college or university including technical and community 
colleges. One quarter hour of credit is the equivalent of one 
renewal credit. One semester hour of credit is the equivalent of 
one and one-half (1,5) renew.il credits. 

}j^IirjjTI}£.^ ~ renewal credit for each year of teaching completed 

'!!:riiig t\w I Ive-vear renew.nl cycle. Credit is established by Form 
#6, "Appl i<-at Ion for Professional Experience Credit." 

}'}2SJ1^ ^jojirsef; or Workshops - There Is no limitation to the number of 
credits per five-year cycle. Crrdit may be taken through any North 
Carolina school adtninistrnt I ve unit or approved board on a space 
available basis with approval of local superintendent or governing 
board. Credit is certified by official documentation from 
administrative unit or governing boArd, 

^y}J^l}^}S2^J^£Hl'y£lll^ Dep artment of Public Instruction - 

Thoro Is no limitation to" the number of credits per five-year 
ryrlo. Cri^dlt fs estahUshrd bv the Division of Staff Development, 
Statr Department of Pi.I, I ic Instruction, for activities conducted by 
the department and for activlfies conducted by other education 
ageiir les. 
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Renewal credit r.hall be directly applicable to the certificate field(s) 
and/or professional responsibilities. 



The Stato Board reRiilatdon.s adopted May A, 1983 call for renewal 
requirements to be met by June 30 (the expiration date shown on 
certificate??). If renewal requirements have not been satisfied prior to the 
expiration date, the following rules apply when renewal credits are completed. 
Certificates that aro expired less than one year and the certificate holder 
has taught two or more years In North Carolina within the previous five years 
will be renrwed as continuing certificates. All other expired certificates 
will be renewed as Initial certificates datinp, from the completion date of the 
last earned credit. All credit for renewal /reinstatement must have been 
earned within the current five-year period. 

Appl Icants for certl f icate renewal /reinstatement should follow instruc- 
tions below. 



All credit earned for renewal/reinstatement must be submitted as a packet 
when total credits required for renewal have been completed. The Division of 
Certification does not accept partial renewal credit. Credit earned at 
cclJeges/universi ties or other schools must be reported by the original 
transcripts issued to student (grade reports are not acceptable). Other 
credit must be v:'rified by official documentation such as "certificate of 
completion/* 

Other materinis to be included with the application packet are as follows: 



1, •'Subsequent Application for Certification" (Form 1-B) 

2, "Application for Professional Kxperience Credit" (Form #6) must be 
used to report experience eai ned which has not previously been 
reported. Form //(> must be properly completed and verified by 
':i);nature ol Superintendent/Headmaster or former employer, 

1. Cashi r*s Check or Money Order in the amount of $30,00 payable to 
the Division of Certification is required for processing (cash or 
l)frrt(>nal rberks ;ire not arcepted). 



Instruct ions lo r Applying for Ce rti ficate Renewal /Reinstateinsnt 



VHM/vl 
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Form C-09 



DIVISION OF CERTIFICATION 
DEPARTMENT OF PUBLIC INSTRUCTION 
11^ W. EDENTON STREET 
RALEICH, NC 27603-1712 




PROGRAM - Codes consist of two digits. The first digit indicates the following limitations: 

0 Continuing Certificate. All ll»aitation« have been reaoved. Renewal required by expiration date. 

1 Provisional Certificate. Issued to out-of-state teacher education graduates not covered by regular reciprocity 
plans. Provisional limitation will be removed based on one year of successful teaching experience in North 
Carolina. 

2 Provisional Certificate. Valid for current school year and renewable under provisional regulations. 

3 Provisional Conditioned Certificate. Temporary deficiencies must be satisfied with required credit prior to the 
beginning of the following school year. 

Inact ive Area. Employment in this area requires written notification from the superintendent to the DiviPion of 
Cert*.f ication requesting activation. 



i<ci x(^ai.xun rcqucsLxn{( accivacion. 

7 Limited Ce rtificate. Valid for current school year and renewal by application with the Division of Management 
Services, Co;»troller*s Office. 

Initial Certificate. Valid for initial employment in North Carolina. Will convert to continuing certification 
upon successful completion of two years of appropriate experience in North Carolina. 

Initial Provisional Certificate. Must complete Renewal Requirements. Issued for current school year but may 
extend for the subsequent year upon completion of nine of the fifteen units required for renewal. 
Initial Provisional Lateral Entrv CfrtifirAtf. VmMA fnr rii^i--nr ^ --j 



extend tor the subsequent year upon completion of nine of the fifteen units required for renewal. 
Initial Provisional L ateral Eniry Certificate . Valid for current school year and renewable under provisional 
regulations. Will convert to continuing certification upon completion of an approved teacher education program 
and successful completion of two years of appropriate experience In North Carolina 
Initial Provisional Conditioned rm^t-Afin»rm VmMA f^^ ^.,^^^^». j 



and successtul completion of two years of appropriate experience In North Carolina. 
V Initial Provisional Conditioned Certificate. Valid for current school year and renewable under provisional 
regulations. Will convert to continuing certlt:cation upon completion of required credit, NTE Professional 
Knowledge Exam, and successful completion of two years of appropriate experience in North Ci^rolina. 

NOTE — Codes ^ and 6 are reserved for Internal State Office Use Only. 

The second digit identifies the program of preparation which is the basis for the issuance of the certificate: 



01 




Recommendation for certification by an accredited North Carolina institution based on the completion of an 

Approved Teacher Education Program.** 
Completion of requirementa for certification but not a program identified by Codes 01. 03 c 0^, 06, 07, 08, 09 
Reciprocity Certificate baaed on HASDTEC approved program. 
Reciprocity Certificate issued under an Interstate Certification Contract. 
05 Completion of spfecial requirementa for certification in vocational education. This certificate is limited to 
employment in the area (a) of certification shown. 

Reciprocity Certificate based on completion of an NCATE "Approved Teacher Education Program." 
Issued under State Board of Education regulations effective 7/1/86 for Finance Officers. 

Reciprocity based on programs not accredited by NCATE, NASDTEC, or the Interstate Certification Contracts. 
Endorsement issued under certification regulations adopted by the State Board of Education 5/^/83. 
Issued to non-teacher education graduate? under Lateral Entry certification regulations adopted by the State Boar»J 
of Education 8/7/b5. 



02 
03 
OA 



CERTIFICATE AREAS 



S' ECIAL SERVICE PERSONNEL 
(Not valid for Teaching) 

011 School Administrator - Superintendent 

012 School Administrator - Principal 

013 Finance Officer 

113 Curriculum Instructional Specialist 

005 Counselor 

006 School Social Service Worker 
008 Supervisor of Student Teachers 
026 School Psychologi«;t 



SPECIAL SUBJECT AREAS (Grades K-12) 



• 



ELEMENTARY 



020 
021 
022 
023 
024 
78-000 



Elementary - Graduate (Grades 1-8)* 

Primary (Grades 1-4)^ 

Gr.^mnar (Gradts i-8y* 

Earlv Chlldhcod Education (Grades K-i) 

Interrcdltite (Grades 4-6) 

Piddle Grades (Last three digits show 

subject) '.e. 78-180 Middle Grade*; - 

Language Arts ^'Grades 6-9) 



ERIC 
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074 
075 
076 
077 
078 
079 
090 
096 
097 
098 
108 
109 
110 
180 
190 
800 
805 
810 
8B-000 



00! 
002 
003 
004 
081 
082 
083 
084 
085 
086 
087 
086 
089 
099 



Instructional Technology Specialist - Audio Visual 
Associate Media Coordinator * 
Media Coordinator 

Instructional Technology Specialist - Computers 

Media Supervisor 

Computer Education -H-f 

Physical Education 

Safety and Driver F.cJication 

Health Education 

Health Specialist 

Theater Arts 

Speech 

English as a Second Language 

Language Arts 

Reading 

Music 

Dance 

Art 

Exceptional Children (last three digits show the 
area(s) of concentration) i.e., 88-081 Exceptional 
Children - Mentally Handicapped 

Cross Categorical (Mild - Moderate Handicapped) ... (CC) 

Severely/Profoundly Handicapped (SP) 

Audiology (AD) 

Preschool Handicapped (ps) 

Mentally Handicapped (mh) 

Speech-Language Impaired (SI) 

Visually Impaired (vi) 

Physlcally/Orthopedlcally Handicapped (PH) 

Behavior/Emotionally Handicapped (EH) 

Specific Learning Disabilities (LD) 

Academically Gifted (AG) 

Hearing Impaired (HI) 

Hospitalized /Homebound* 
Program Administrator 



SECOWDARY AREAS (CRAPES 9-! 2) 



VOCATIOHAL EDUCATION 



100 
200 
300 
302 
303 
310 
320 
330 
400 
405 
410 
420 
431 
432 
433 
510 
520 
530 
580 
590 
600 
601 
905 
18-000 



18-434 



EnglUh 
HAthenatlcs 

Conprehcnslve Sclcncc++ 

Earth Science 

Fhyslcal Science 

Biology 

Physics 

Cheaistry 

Conprehensive Social ScudieS'H- 

Policical Science 

Geography 

History 

Econonics 

Sociology 

Anthropology 

French 

Spanish 

Ceman 

Russian 

Latin 

Business Education 
Basic Business 
Bible 

EndorRetrjnt8+ (Last three digits show 

subjects) i.e. 18-200 "Math Endorsenent" 

only valid for teaching in less then 

half-tine assignnents 

Psychology Endorsetaent only 

No full certification issued in Psychology 



CLASS - Refers to level of preparation. 

A. VA, PVA. AF. SWA 

C. CF, SC. VG, P. CG, AFG. SWG 

AP, ASG. AS, AG, ACG. AFG. AWG, AVG 

DAP, DG. DAS, DFG, DVG, DSG, DCG, DWG. DA 

PV, V. PSW, SSW, B. F. SWB 



700 Agriculture 

701 Agriculture Technology 

710 Hooe Fconovics 

711 Vocational Director 

720 Health OccupaCions Education 

730 Marketing Education 

740 Trade Preparatory Programs 

744 Introduction to Trade Programs 

745 Industrial Cooperative Training 
760 Vocational Business Education 
77C F^ndicapped/Disadvantaged 

777 Pre-Voc«tional Education 

820 Industrial Arts 

999 Junior ROTC 



Bachelor's Degree 
Master's Degree 
Sixth-Year Degree (Advanced) 
Doctoral Degree 
Ratings Belou Class A 



EACH INDIVIDUAL IS RFSPONSIBLE FOR KNOWING AKD SATISFYING THE RENEWAL REGULATIONS. Currently valid certificates are 
required to be eligible for enploynent . The North Carolina employer or the Division of Certification (if not 
eoployed) should be contacted for the latest renewal information. 



* Initial certificates cannot be established in these areas. 
+ Cannot be Issued unless fully certified in another area. 
-H- Endorsement not issued In this area. 
-♦-4-f Endorsement only issued for this area. 



Currently held certificates are valid for eaployment. 



VBM/vl 
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DEPARTMENT OF PUBLIC INSTRUCTION FORM C-09A 

DIVISION OF CERTIFICATION 
116 W. EDENTON STREET 
RALEIGH, NORTH CAROLINA 27603-1712 




INFORMATION ABOUT INITIAL CERTIFICATION REQUIREMENTS 



Effective January 1, 1985 all persons meeting the requirements for their 
first certification in North Carolina will be issued a two-year Initial 
Certificate. Persons holding such a certificate must participate in the 
Initial Certification Program (ICP) provided in the public school systems to 
clear the initial status* This program provides for continuing growth and 
refinement of skills, a time of peer support and assessment, and induction 
into the profession. Upon successful completion of the ICP, the employing 
school system prepares the formal recommendation for issuing the continuing 
certificate (five-year cycle). 

Colximn #1, Prograc , on the front of the certificate identifies by code the 
issuance status of the certificate. Explanation of the program codes is 
found on the back of the certificate. Initial certificates may be issued with 
either the first digit 8 or 9 code. A first digit 5 code is issued when a 
certificate area is in inactive status. The following explains the require- 
ments for clearing and/or continuing these certificates. 




INITIAL CERTIFICATE — First Digit Program Code 8 

The first digit 8 code is issued for a two-year period when an 
individual meets the current credit requirement (10 semester hours 
or 15 credits) to qualify for a dating cycle. Two continuous 
years of successful employment in the ICP is required to move to 
continuing certificate status. If a person is not employed in a 
No: ch Carolina Public School System during the initial two-year 
period he/she may contact the Division of Certification, by written 
communication, to extend the certificate. The certificate can be 
extended until the established five-year cycle has been used. Renewal 
requirements must be met to continue beyond the dating cycle. 

INITIAL PROVISIONAL CERTIFICATE ~ First Digit Program Code 9 



A. The first digit 9 code is issued when an out-of-r^tate individual files 
for certification and does not meet the current credit requirement to 
establish a dating cycle. This certificate is issued for one year 
rather that two. The individual may be employed and involved in an 
ICP without regard to renewal. (Local school boards have the option to 
require or not require completion of renewal credit deficiencies.) 
However, an individual who is not employed during this year with a public 
school system must file renewal credits as specified in the Certificate 
Renewal Requirements. A minimum of 6 semester hours or 9 renewal credits 
earned during the current year is required to extend the certificate a 
second year. The remaining credits must be completed and filed by the 
end of the second year. 



B. The firi^t digit 9 code is also issued for certificate validation. 

An expired North Carolina certificate may be validated at the request 
of the individual who does not have current credit to establish a dating 
cycle • The individual may then be employed and involved In an ICP 
without regard to renewal requirements also. (Local school boards 
have the option to require or not require completion of renewal credit 
deficiencies.) However, if not employed the Certificate Renewal Require- 
ments must be met to continue the certificate. Renewal may again be 
^ completed during a two-year period as described in A above. 

ERIC 81 



3, INITIAL INACTIVE CERTIFICATE AREA(S) 



The first digit 5 code is issued to show inactive certification 
areas that require completion of an ICP to move to continuing 
status. These may be either teaching or special service personnel 
areas. When employed with the public schools and assigned in an 
area that has this code the employer must notify the Division of 
Certification to activate the specified certification area« ¥±i^t 
digit 5 code certificate areas can be continued indefinitely 
without additional formal traininj^. (except regular renewal) nntil 
activated. 

4. ICP AND PRIOR TEACHING EXPERIENCE 

All persons receiving the Initial Certificate and/or the Initial 
Provisional Certificate vho have two years of teaching experience 
within the current five-year period may satisfy the ICP process 
with one year of successful involvement. The employing school 
system recommends continuing certificate status. 

All persons employed should contact the employing superintendent:' s 
office regarding problems and/or quectlons with their certificates. Other 
persons should cuntar.t the Division of Certification for assistance. 



SMcL/BFS/ebw 
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Form #C-11 




Division Certification 
Department of Public Instruction 
Raleigh, North Carolina 27611 



APPLICATION FOR ADDING IN-FIELD CERTIFICATIuK 



SECTION I: INFCRI-IATION CONCERNING APPLICANT (Please read instructions before 
completing this form.) 



Administrative Unit 



School 



(CODE MUnBER) 



(CODE NUHBES) 



(SCCIAL SECURITY NUNBER) 



1 



(lAST Hknl) 






IRST NAME) 


(kiijdle name 


) 




SECTION II: 

OUT-OF-FIELD AREA(S) 


SECTION III: 

BASIS FOR ADDING CERTIFICATION 


USE 

CERTIFICATION 
CODES 
ONLY 


NATIOrr^I. 1 


A 

CEACHER'S EXAMINATION 


B 

COLLEGE 
CREDITS 


C 

WORKSHOP 
CREDITS 


D 

EXPERIENCE & 
COMPETENCIES 
CREDITS 


AREA 
CODE 


AREA 
SCORE 


r 































































































































































COMMENTS : 



To the best of my knowledgti ^'^d belief, the above information is correct and the individual named 
'lerein is competent to teach in the areas assigned. 



signature of Superintendent or Designee 



Date 



ERIC 
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SECTION IV : CODING INFORMATION FOR TEACHING AREA ASSIGNMENT AND NATIONAL 
T iACHER^S EXAMINATION TEACHING AREA TESTS 

The table below provides Information and codes necessary to complete 
this form. Column X lists the certification area codes which must be recorded 
in Section II of this form. Be sure to read the footnotes wiiich limit the use 
of certain subject area codes. Column Y shows the name.5, code r .mbers and 
minimum required scores on the various NTE teaching Are^ tests. Certain 
certification areas permit a choice between two NTE Area tests. Please 
remember the Area NTE is not required to add high school (9-12) endorsements or 
middle grade (6-9) subject area concentrations unless the teacher has less than 
nine of the required eighteen semester hours from college or workshop credits^ 



X 

CERTIFICATION AREAS 


Y 

NTE TEACHING AREA TEST 


Code 




Code 


Area Test 


Minimum 
Score 


023 


Early Childhood 




Not Applicable 




02A 


Intermediate 




Not Applicable 




78////// 


Middle Grades 




See Subject Areas 




100 


Eng] ish* 


04 


English 


490 


110 


English as a Second Language 




(No Area Tent Offered 




78180 


Middle Grade-Language Arts 


0-; 


English 


490 


190 


Reading 


20 
01 30 


Introduction to Reading 
Reading Specialists 


500 
500 


109 


Speech 


16 


Speech Corimunlcations 


510 


433 


Anthropology* 


08 


Social Studies 


510 


43! 


Economics* 


08 


Social Studies 


510 . 


410 


Geography* 


08 


Social Studies 


510 m 


420 


History* 


08 


Social Studies 


510 ^ 


405 


Political Science* 


08 


Social Studies 


510 


400 


Social Srudies-" 


08 


Social Studies 


510 


432 


Sociology* 


08 


Social Studies 


510 


200 


Mathematics 


06 


Mathematics 


510 


310 


Biology* 


03 


Biology & General Science 


530 


330 


Chemistry* 


07 


Chemistry, Physics & Gen. Scl. 


510 


302 


Earth Science* 


03 
or 07 


Biology & General Science 
Chemistry, Physics & Gen. Scl. 


530 
510 


303 


Physical Science* 


07 


Chemistry, Physics & Gen. Scl. 


510 


320 


Physics* 


07 


Chemistry, Physics & Gen. Scl. 


519 


300 


Science+ 


03 
or 07 


Biology & General Science 
Chemistry, Physics & Gen. Scl. 


530 
310 


97 


Health 




(No Area Test Offered) 




90 


Physical Education 


09 


Physical Education 


510 


810 


Art 


13 


Art 


500 


805 


Dance 




(No Area Test Offered) 




800 
108 


Music 


11 


Musi 


500 


Theatre Arts 


16 


Speech Communication 


510 


510 


French 


17 


French 


500 


530 


German 


18 


German 


470 


590 


Latin 




(No Area Test Offered) 




580 


Russian 




(No Area Test Offered) 




520 


Sprnish 


19 


Spanish 


500 


600 


Business 


10 


Business 


530 m 



*On]y high school (9-12) Endorsements available in this subject area. Not middle grade 
(6-9) subject areas. 

+Only middle grade (6-Q) subject area certification available in this subject area. Not 
O „ high school (9-1?) Endorsements. 
EI\J^C*'"'S"^j®ct area code appropriate to assignment. 



Form //C-U 



APPLICATION FOR ADDIKG IN-FIELD CERTIFICATION 
rOR NORTH CAROLINA PROKESSIONAI SCHOOL PERSONNEL 
DIVISION OF CERTIFICATION/STATE DEPARTMENT OF PUBLIC INSTRUCTION 
R/.LEIGH, NORTH OAROLIN/ 27611 



INSTRUCTIONS ~ This application Is to be used only to add "In-fleld** 
certification to the certificate of a currently employed teacher who has been 
assigned to teach out-of-field in a grade or subject area. This form is not to 
be used to gain any type of certification for vocational education, exceptional 
c hildren, driver education or special service pesonnel . This form is to be 
completed by the superintendent or designee. 

SECTION I ~ INFORMATION CONCERNING APPLICANT 

Administrative Unit Code Number — Enter the three digit number for the 
Local Education Agency in which the teacher is employed. 

School Code Number — Enter the three digit code number of the school in 
whi' h the teacher is assigned and receives his/her check. 

Social Security NuL.ber — Enter the nine digit Social Security Number from 
the teacher * s current certificate , 

Last Name, First : me. Middle Initial — Copy this information from the 
teacher's current certificate. 



SECTION II : OUT-OF-FIELD AREA(S) 

In this section , record the appropriate certification code required for 
the out-of-field teaching assignment. The broad subject ar as and grade level 
(i,e,. Early Childhood Education) codes are listed on the back of this form. 
These codes cover every type of teaching area certification currently offered 
in North Carolina except for those in vocational eoucation, exceptional 
children, driver education and a few subjects which are infrequentl taught. 
The subject area listed on the Professional Personnel Activity Report (PPAR) 
may help match the teacher's assignment with the proper certification area code 
required to teach that subject. If ycu cannot determine the required 
certification ai-ea to request, p. ease write the grade level and course title of 
the out-of-f ield assignment in the "comments, section on this form and the 
Division of Certification will enter the proper code. Middle or Junior High 
teachers with departmentalized or block assignments at the seventh, eighth or 
ninth grade level must have certification in each subject they teach. If a 
block assignment in grades 7-9 includes subjects for wliich the teacher is not 
certified, list each middle grade certificate area cede rovjuiied on separate 
lines in Section II, 



SECTION III ; BASIS FOR ADDING CERTIFICATION 

Record in this section information concerning the applicant's NTE teaching 

area score(s), if applicable, college and workshop credits, and experience 

and competencies directly related to the certification required. 




Column A — National Teacher's Examination If th<^ teacher has the NTE 
teaching area score (s) required for certification requested, enter the NTE 
teaching area code in the Area Code space of Column A and the test score 
in the Area Score space of Column A. (A list of the names of the NTE 
teaching areas, their codes, and he minimum passing scores are listed 
under Column Y of Section TV on t'le back of this form.) If a teacher has 
met the minimum score specified for the NTE teaching area, the 
superintendent or designee may award up to 18 competency credits towards 
an endorsement or a subject area certification at the middle grade level. 
If the certificate area listed in Section II is an area in which no NTE 
teaching area test is offered, only a maximum of nine semester hours of 
experience and competency credit will be allowed towards meeting the 18 
semesrer requirement. 

Column B — College Credits Enter the total semester hours of college 
credit the f^^ncher has earned which are directly related to the 
certification area requested in Section II. The college credit may be 
undergraduate, graduate or junior/community college. Any credits shown 
on college transcripts as quarter hours must be converted to semester 
hours by multiplying them by 2/3 (67%). Fractional hours should be 
rounded to the nearest whole semester hour. 

Column C — Workshop Credits Convert to semester hours (multiplying by 
2/3 or 67%) and entpr the total hours of Continuing Education Units and/or 
certificate renewal credits the teacher has earned for workshops and 
inservice training which are directly related to the certification 
requested in Section II. Round any fractional hours to the nearest whole 
semester hour. 

Column D Experience and Competencies Credits Enter the total number 
of hours tie teacher is to receive for experience and competencies 
directly related to the certification area requested in Section II. 
Experience credit may be granted at the rate of one semester hour of 
credit for each year of successful teaching experience in thf. middle grade 
subject or endorsement area requested in Section II. Teachei.s passing the 
NTE teaching area test required for the certification shown in Section II 
may be awarded up to 18 hours of competency credit by the superintendent 
or designee. The number of credits granted for c ompetencies and the 
basis on which they were given must be documented ui der the "comments" 
section of the application. If more than nine of the 18 semester hours 
required for an endorsement or middle grade subject irea certification is 
to be granted for experience and competencies, the teacher must p ass the 
specific NTE teaching area tost required for the certification sought. If 
the certificate area listed in Section II is an area in which no NTE 
teaching area test is offered, only a maximum of nine semester hours of 
experience and competency credit will be allowed towards meeting the 18 
semester hour requirement. 



NOTE: Teaching .ess than half-time — An endorsement area may suffice for 
some teaching assignments usually aZ the secondary level if the 
assignment is less than half-time. Generally, if the time spent in a 
teaching assignment averages less than three hours per day when the 
entire school year is considered, tiie assignment will be considered 
]ess than half-time. 

8(j 




DIVISION OF CERTIFICATION Form C-llA 

STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 EDENTON STREET 
RALEIGH, NORTH CAROLINA 27603-1712 



EVALUATION FOR ADDING ADDITIONAL CERTIFICATION 
(For Use With "In-Fleld'* Processing Regulations) 

The following evaluation has been made based on a request submitted by your 
employer. The provisional area of certification specified .alow has been added 
to your North Carolina teacher's certificate. You must earn a minimum of six 
semester hours prior to the beginning of the school yes- following expiration 
cr your provisional certificate in order to renew. Failure to meet the require- 
ments to maintain the provisional certification will make you ineligible for 
re-emplo3rment • 



(Date) 



(Name) (Social Security Number) 




^'^^it) (Provisional Area) 



You must associate with an approved teacher training institution and 
complete requirements as outlined through the School of Education, 

Deficient semester hour(s) of appropriate credit. Contact your 

employer regarding questions concerning "appropriate" credit. 

Full certification is contingent on one year of successful experience in 
this teaching asslgn.T.ert , 



Corranents : 



Evaluator's Signature 




VBM/SKcL/ebw 

Revised 12/86 ^ ' 
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State Department of Public Instruction 
Division of Certification 
Raleigh, North Carolina 27611 

LATERAL ENTRY CERTIFICATION REQUEST 
(To be submitted with I nitial Application Form # I) 

The 1984 session of the North Carolina General Assembly amended G^S, 

115C-296 by Including the following: 

"It Is the policy of the State of North Carolina to encourage 
lateral entry Into the profession of teaching by skilled 
individuals from the private sector 

The State Board of Education has adopted policies to Implement lateral entry 

which limits such certification to individuals who have been se'^ected for 

employment by a North Carolina school system. 

Statement of Employing North Carolina Scho o l System ; This is to ce'j tify that 
we intend to employ the person identified below in a professional pC'Slticn 
and do herewith request certification under provisions of the Lt^^eral Entry 
regulations. 



(Signature of Superintendent or Designee) Name of School System (Date) 

Statement of Applicant: I do herewith request certification as documented 
on the attached Initial Application For Certification (Form #1) under 
provisions of the Lateral Entry regulations, I understand and accept the 
conditions for the issuance of the Lateral Entry certificate. 



(Signature) (Social Security rio,!" (Date) 

Terms and Conditions of Lateral Entry Certification 



!• The Lateral Entry Certificate legally entitles me to be employed 
and to serve in the North Carolina Public Schools as a teacher, 

2, The issuance of the Lateral Entry Certificate Imposes on me the 
necessity to meet the testing and progressive credit requirements wltnln the 
time Units specified without regard to my continued employment in a !4orth 
Carolina school system if such certification is to remain valid, 

3, The National Teacher Examination (NTE) Specialty Area Exam must 
be successfulxy completed on the next available test date. The Professional 
Knowledge Exam fPK) must be successfully completed prior to a certification 
recommendation by the Intcitution of Higher Education (IHE) after completion 
of the professional education and/or other certification requirements, 

4, Lateral Entry Certification requires re to complete professional 
education and/or other requirements for clear certification through an approved 
teacher education program at a partlclp Ing IHE, This work must be completed 
at a minimum rate of six semester hours per > ^ar with all requirements 
completed within five years. The IHE will file a recommendation for 
certification upon completior of the teacher education program. 

5, Certification through the Lateral Entry program is subject to ail 
regulations which apply to other beginning teachers in North Carolina. The 
Lateral Entry Certificate is Issued for one year, renewable upon completion of 
c edit requirements as specified in H above. Two years of successful 
experleiice and successful completion of the Initial Certification Program (ICP) 
are required of all Lateral Entry certified teachers to convert to a 
Continuing Certificate, Participation in the ICP must continue during the 
total time period while employed with Lateral Entry Certification, 
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APA 2H,0203 

(f) Classification of Teachers \^o Have Not Completed a Teacher Education 
Program - Criteria for Lateral Entry into the Teaching Profession: 

(1) Application for Lateral Entry Certification is limited to those 
individuals who have been selected for employment by a North Carolina 
school system. The application for certification must be a joint 
application by the individual and the employing school system witi\ 
complete documentation of all supporting credits, experience, test 
scores^ and other pertinent information* 

(2) Lateral Entry Certification on a provisional basis is authorized in 
major areas of academic study for which the State has established 
Certification. Only degrees and credits from regionally accredited 
institutions will be acceptable. The class of such Certification 
^111 be the same as that issued to regular teacher education program 
program graduates based on tlie degree (s) held and the appropriate 
major area of study completed. Lateral Entry Cartificat.es will be 
subject to the Initial Certification procedures and to the 
provisional certification requirements, 

(3) Eva.^uations for clear certification for Lateral Entry teachers 
should be completed by a North Carolina institution with an 
"approved" teacher education program in the Certification area. 
Such evaluations should reflect appropriate knowledge and skill from 
previous training and experience as it relates to the competencies 
specified for the various areas of certification. Successful 
teaching experience in the program for initially certified personnel 
will be accepted for the student teaching requirement. Other 
appropriate professional training activities in this program must be 
reflected in the evaluation for full Certification, The Division of 
Certification will resolve any difference which can not be resolved 
by the other parties involved, 

(4) Lateral Entry Certificates are subject to the standard requirements 
of GS 115 - 296 (a) and the policies adopted by the State Board of 
Education, The National Teacher Examinations (NTE) are required 
with the option open to an individual to substitute the Graduate 
Record Examination (GRE) , Minimum scores have been established. 
The NTE teaching area specialty examination must be taken at the 
next available administr of the (NTE) if the certification is 
to remain valid. The Professional Knowledge examination may be 
delayed until the completion of the design ed professions^ ♦-eacher 
education program, A temporary permit will be issued upon 
application which will be valid for employment until the NTE scores 
are available from the next adminir^tration of the teaching area 
specialty exar.ilration. Once the teaching area specialty examination 
requirement has been met, a temporary - initial certification will 
be issued for tne remainder of the fiscal year. Extension of such 
Certification for the following fiscal year will require the 
individual to meet whatever progress is specified toward meeting the 
requirements for a clear certification, 

(5) Application for Lateral Entry Certification may be filed for an 
individual who has satisfied all major degree requirements but who 
may still have some minor deficiency or technical requirement to be 
satisfied. Such shortages may not exceed six semester hotirs and must _ 
be satisfied prior to thi; beginning of the following fiscal year , 
Such individuals will be eligible for Certification as specific in 
these Regulations, 

(6, These policies shall become effective for Certification issued 
"effective July 1, 1985 and thereafter," 
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DIVISION OF CERTIFICATION 
STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 W. Edenton Street 
Raleigh, NC 27603-1712 



NORTH CAROLINA INITIAL CERTIFICATION PROGRAM RECOMMENDATION FORM FOR TEACHERS 



This form must be completed by the locally designated official for each 

initially certified teacher at the end of the initial cer ::if ication period. 

All decisions regarding continuing certification must be justified in the 
space provided. 



ERIC 



Name 



LEA 



No. 



LAST 

ADDRESS 

STREET OR P.O. BOX 

SOCIAL SECURITY NO. 



FIRST 



MIDDLE 



MAIDEN 



CITY 



STATE 



ZIP CODE 



Area(s) of Initial Certification (Use Certification Codes Only) 

Date En. -oiled in Initial Certification Program 

Date Initial Certification Requirements Completed 



Month 



Day 



Year 



Month 



Day 

Professional Personnel Activity Report Assignment Code at time of 
Recommendation 



Year 



Continuing Certification (Check one) 
J:-^.tification (Required with all recommendations) 



Recoi.imended 



Nol Recommended 



Incicate if performance 
AT STANDARD was documented 
in each of the following : 
YES No 

Management of 

Instructional 
rime 

Management of 

Student Behavior 
Inrtructional 

Presentation 
Instructional 

Monitoring 
Instructional 

Feedback 



Comments/Cla^i fi cations; 



(For use only by Division of 

Certification) 
___ Recommending IHE 

Approved 

Not Approved 

Date 

Signature 



Person designated to make recommendation: 

"~ S"^ gnature 

Tea ' ' 

Dale" 
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Form# C-14A 

DIVISION OF CERTIFICATION 
STATE DEPARTMENT OF PUBLIC INSTRUCTION 
EDUCATION BUILDING 
116 W. EDENTON STREET 
RALEIGH, N.C. 27603-1712 

NORTH CAROLINA INITIAL CERTIFICATION PROGRAM RECOMKENDATION FORM FOR 

SPECIAL SERVTCE PERSONNEL 

This form must be completed by the locally designated official for each person 
initially certified in a s pecial service area at the end of the initial 
certification period. All decisions regarding continuing certification 
must be justified in the space provided. 



LEA No. 
NAME 

LAST FIRST MIDDLE MAIDEN 
ADDRESS 

STREET OR P.O. BOX CTTY STATE ZIP CODE 

SOCIAL SECURITY NO, - ~ 

Ared{s) of Initial Certification (Use Certification Codes Only) 



Date Enrolled in Initial Certification Program 

Month Day Year 

Date Initial Certification Requirements Completed 

Month Day Year 

Professional Personnel Activity Report Assignment Code at time of 
Recommendation 

Continuing Certification (Check One): Recoimiended Not Recommended 



Justification (Required with all recommendations ) : 



ERLC 



(For use only by Division of 
Certification) 

Recommending IHE 

Approved 

Not Approved 

Date 



Signature 



Person designated to make recommendation: 
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Signature 
LEA 
Date 



DIVISION OF CERY ICATION Form 1-B 

.STATE DEPARTMENT OF PURl.IC INSTRUCTION 
]]6 W. EDKNTON STREET 
RALEIGH, NORTH CAROLINA 27603-17] 2 



SUBSEQUENT APPLICATION FOR 
CERTIFICATION OF NORTH CAROLINA PROFESSIONAL SCHOOL PERSONNEL 

Instructions for completing this application are found on the back. 
IDENTIFICATION 



Name 



(list exactly as shown on your present certificate) 
CURRENT PERSONAL DATA 

Name 



I'^sr First Middle Maiden 

Address 

P . 0 Box or Street City State zTp 
Social Security if Date of Birth Marital Status ( ) Race ( ) Sex ( ) 

S-S ingle W-White M-Male 

Mo. Day Yr. M-Married N-Black F-Feina3e 

W-Widowed I-Am. Indian 

D-Divorced 0-Oriental 

A-Separated H-Hispanic 

CERTIFICATION ACTION SOUGHT HY THIS APPLICATION 

Information should he completed with a clear indication of the action you 
expect the State to take. Complete documentation to support the action 
requested must he supplied. Documentation is not required for the 
following types of action: (1) chango of rame due to marriage, (2) the 
issuance of a duplicate certificate. If the action requested is based on 
a program(s) completed and approved by an institution of higher education, 
the appropriate recommendation form must be properly completed by the 
institution and attached along with a transcript of the credit earned. 

Type Action Requested: 



Example: N.ime Change, Duplicate, Higher 



ERIC 



Classification. Additional AreaTsT etc. ~~ 

Docnmentat ion to Support Application 

(Craduate Transcript. Verif ication*^()f Experience, Legal Papers, etc.) 

I hereby certiiy that the information j.',iven in this application is 
correct and true. I understand tliat the falsification of any statement 
on this application will constitute grounds for revocation of my North 
Carolina teacher's certificate. 



Applicant s Signature Date" 



SuporlntoiHloni "^^yVAiurc Mun ..ppll r ihlo) ' Unil D^J^ 
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INSTRUCTION FOR COMPl.ETIKC THIS APPLICATION 



The appllcart is fully responsible for establishing all official documentation 
to support this application. A fee of $30.00 is charged for the processing of 
the Subsequent Application for Certification. The fee (cashier's check or money 
order» no cash) » should be made payable to the Division of Certif ication> SDPI and 
should be attached to this application along with supporting documentation. 

This application form must be comjjletrd for the following cypes of certification 
act ions : 




1. request lor duplicate certificate; 

?. request for a change in r.ame ; 

3. adding an area to an existing certificate; 

^. dropping an area; 

raising a certificate to a higho^ classification; 

f^. request for a certificate to show a change in experience rating; cr 

7. renewal of a certificate. 



This form should also be used for the following type actions which would 
not require the processing fee: 



a. correct an error in a person's name when such error was made by the 
Division of Certification, SDPI; 

b. supplying personal data for the State records which does not call for 
a certificate to be issued; 

c* request for a name change due to marriage for teachers employed in the 

North Carolina Public Schools. The employing superintendent's or 
designee's signature along with the unit number is required. 



Certification records are establl;;hed using an individual's complete legal 
name. This includes maiden and married names. Do not request that the name on 
a record be changed to correspond to a name shown on the social security card or 
to a name you arc called. If a name has bo^*n changed by legal action, a copy of 
the court order must be attached to this re<iuest. 

The social security number is the numeric identification used on all certificates 
issued by the State of North Carolina. The Certification Office will not issue a 
rcTtfJicate without the social security number. Be certain that your social 
security number is given correctly on this form. A correction for an incorrectly 
Mibmitted Sorl<il Security number will require the payment of an additional 
processing; fee . 

IN^rsonal dnia other tlinn nn individual's name and social security number will 
ni>i .ippear on the <ertlfltato and is collecMed for statistical purposes only. It 
i<i iiecos'iarv for all personal data to bo given. 



IAl7el>w 

Kevl«;p(l i:>/H6 



FORM LEA-01 



Division of Standards and Certification 
State Department cf Public Instruction 
Raleigh, North Carolina 27611 

APPLICATION FOR AN INTERIJi CERTIFICATE 
(To be completed for employment in North Carolina only.) 

This form will be completed by a local school superintendent or 

headmaster after the conditions of t:he State Board policy have been met. 

The interim teacher's certificate rules adopted by the State Board of 

Education on June 7, 1979 are shown on the back of this form- Please read 
them carefully. 

Employer's Certification 

I, 

(Name and Title including School Unit or Non-Public School) 
certify that 

"TSame of Applicant) TsocTal Se^cur iIy""No .T 

has been selected as the best qualified applicant for employment as a 

, • '^'he beginning date of employment shall 

(Position) 

^® , with as the end of four 

(Date) (Date) 
months of employment based on our school calendar. I further certify that 

this individual did not know that the National Teacher Examinations were pre- 
requisite to the issuance of a North Carolina certificate and that since knowing 
the NTE was a prerequisite requirement he/she has not had an opportunity to 
take the '^inations. 



(Signature and Title) (Date) 

Joint Certification 

We certify by oui signatures that we are aware of the limitations of 

four (4) school calendar months of employment based on this certificate and 

that continued employment beyond that date on this certificate will be in 
violation of OS 115-152. 



(signature and Title) ' (Date) 

(Applicant for Interim Certificate) (Date) 



1/79 
JAT/js 
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Division of Standards and Certification 
State Department of Public Instruction 
Raleigh, North Carolina 27611 



INTKRIM TEACHER'S CERTIFICATE 
Effective July 1, 1979 

The application of the National Teacher Examination regulations as a 
prerequiaite for initial certification may impose on the local education 
agencies severe problems in the employment process for which they have final 
legal responsibility • Two circumstances are identifiable as the primary 
source of these problems: First , lack of knowledge of the NTE requirements 
as a prerequisite for certification; Second , an opportunity to satisfy the 
NTE requirements after being informed of such requirements. No graduate of a 
North Carolina teacher education program would be included in either of these 
s ituat ions > 

An interim teach'ir's certificate, to provide a temporary solution to this 
problem, will be issued upon the specific request of a North Carolina school 
superintendent on a form supplied by the Division of Standards ai,^ Certif icat ion. 
This request will certify that the individual has been selected for employment 
as the best qualified of all applicants for the professional position. The 
superintendent will further certify that the individual did not know that the 
minimum NTE score was prerequisite for certification in North Carolina and that 
since being informed of the NTE regulation the individual has not had an 
opportunity to satisfy the requirements t>".ace the examinations have not been 
offered. This statement will be checked by the Division of Standards and 
Certification against the certification records on file. When such statements 
have been substantiated by tr.e certification records, an interim certificate 
will be issued valid for four months* (based on the unit's calendar of employment). 
If adequate scores are not filed by the expiration date, the certification is 
null and void and employment must be terminated. The form will provide for the 
superintendent anc' the individual to sign acknowledging this fact as a pre-existing 
condition. Continued employment would be in violation of G,S, 115-152, The use 
of any individual not holding a North Carolina cert .icate, either regular or 
interim, on a temporary basis would be limited to the statiis of a substitute 
teacher with salary based on the substitute teacher's salary schedule. 

*The time usually necessary unti> NTE scores from the nexf testing opportunity 
are available, 

JAT/js Adpoted by State Board oC Education 6/7/79 under APA Emergency 
5/29/79 Rule Making Procedures, 

O • : 
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DIVISION OF CERTIFICATION 
DEPARTMENT OF PUBLIC INSTRUCTION 
116 EDENTON STREET 
RALEIGH, NORTH CAROLINA 27603-1712 



REQUEST FOR CERTIFICATION IN VOCATIONAL EDUCATION 
(To be completed by Local Education Agency) 



Date: 



Name: 
Address: 

(Street or P.O. Box) (City) (State) (Zi^) 

Social Security Number: 



The above Individual Is to be employed by 

(LEA) 

to sejve as a teacher of 

(Program Area & Lab If applicable) 

Based on the certification guidelines, he/she Is the most qualified applicant 

available to fill the position. We request that his/her credentials be evaluated 

for certification in this area, 

COMMENTS/JUSTIFICATION: 



(Superintendent or Designated Personnel Officer) 



Director of Vocational Education 



Revised 6/87 
ebw 



DIVISION OF CERTIFICATION Form IHE-01 

STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 W. EDENTON STREET 
RALEIGH, NORTH CAROLINA 27603-1712 

NORTH CAROLINA RECOMMENDATION FOR PROFESSIONAL SCHOOL PERSONNEL 
(For Use By North CarcTina Institutions) 

This recommendation must be completed by an approved North Carolina 
institution for each individual to be certified b<' sed on the completion of a 
competency-based teacher education program. Provide complete information requested 
for :iach certification area recommended. This form is an official part of the 
documentation required for the individual or the preparing institution to submit 
in support of an application for certification to the Division of Certification. 

Name of Student 



Last 



First 



Middle 



Maiden 



Address 



Street of P.O. Box 



City 



State 



Zip Code 



Social Security Number 



Date of Birth Race 



Sex 



Marital Status 



Name of Institution Degree or Level Date Requirements Completed 

* The North Carolina Local Education Agency Evaluation of Student Teaching Performance* 

* form and the Student Advisement form must be attached to this form. The State * 

* will not accept this recommendation without them. * 

RECOMMENDATIONS 

Professional (Required for all certificates.) 

The applicant has completed the professional education requirements of this 
institution's program of preparation for a certificate as indicated and is hereby 
recommended as possessing the competencies stipulated by the State Guidelines for 
the Approval of Programs for Teacher Education. 



Signature and Title of Re commending Official Date 
Certification Subject (s) or Area(s) (Signature of Recommending official required 
for each area.) 

The applicant has completed the requirements of *-his institution's approved 
program of preparation and ±3 hereby recommended as possessing the competencies 
stipulated for certification in the certification subject(s) or arGa(s) below 
(for Middle Grade certification, subject area concentrations must be specified, 
one per line, e.g. Middle Grades Math). 



2. 



3. 



4. 



5. 



Name 


or 


Certificate 


Signature of Recommending Official 


Date 


Name 


of 


Certificate 


Signature of Recommending Official 


Date 


Name 


of 


Certificate 


Signature of Recommending Official 


Date 


Name 
Nam A 


of 

nf 


Certificate 


Signature of Recommending Official 


Date 
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NORTH CAROLINA APPROVED PROGRAM 
STUDENT ADVISEMENT DOCUMENTATION 



Form IHE-Ola 



The Quality Assurance Program has addressed minimum student advisement 
procedures to ensure that all parties (IHE faculty and students) Involved In 
teacher education are aware of program expectations and student achievement 
toward meeting these expectations. Standard test scores along with scholastic 
achievement should be a part of these expectations In meeting exit requirements 
(minimum test scores Included) for certification. To ensure direct student 
Involvement In face to face Interaction with a faculty advisor, three formal 
evaluation conferences are specified with joint sign off by the parties Involved. 
This foiTn provides for the posting of standard test scores and the recording of 
the advisement conferences. This completed form will be required as a part of 
the certification application package. 

Name of Student 

Social Security if Certification Sought 



* SCHOLASTIC APTITUDE TEST SCORES (To be co-^pleted by recommending official.) * 

* Test Date Verbal Math * 

* * 

* * 



* NATIONAL TEACHERS EXAMINATION SCORES (To oe completed by recommending off leal. * 

* Tost Date Teaching Area // Score * 

* Communication Skills General Knowledge Professional Knowledge * 



* 



* GRADUATE RECORD EXAM SCORES (To be completed b' recommending official.) * 

* Test Date Verbal Quantative Analytical * 



* 
* 



Signature of IHE Official Entering Test Scores Date * 

Advisement Conferences . The signatures required at the end of each conference 
certify only that the conference did occur and does not necessarily indicate 
concurrance or agreement by the parties involved. 

A. Point of Admission into the Approved Teacher Education Program 
Notes or Comments: 



Faculty Advisor Date Student 

B. Point of Application for Student Teaching 
Notes or Comments: 



Faculty Advisor Date Student 

C. Point of Program Completion 
Notes or Comments: 




Faculty Advisor 



Date 



ERIC 



JAT/SMcL/ebw 
Revised 12/86 
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Student 



FORiM IHE-Olb 



North Carolina Local Education Agency Evaluation 
of Student Teaching Performance 
(For Use By LEA Superintendent or Designee) 

This form must be completed by the Superintendent or designee of the LEA 
in which the North Carolina Approved Teacher Education Program student 
completed Student Teaching. It should be sent to the college or university to 
be included with the Initial Application for Certification. A favorable 
response is required for certification. 

Name of Student 

Last First Middle Maiden 

Address 

Street or P.O. Box City State Zip Code 



Social Security // Name of Institution 

The teacher named above completed his/her student teaching assignment at 

in 

School Name Administrative Unit 

The assignment began and ended 

month /day /year month /day /year 

He/she taught in the grade(s). 



I have reviewed the evaluation of his/her performance which was done 
systematically and continuously during the student teaching experience. Based 
on his/her evaluations and recommendations from my professional staff /Student 
Teacher Supervisor, we certify that: 

The student teaching performance has been successful. 

The student teaching performance has not been successful. 

Comments: (optional) 



LEA Student Teacher Supervisor 



Signature of Designated LEA Official Administrative Unit 



VBM/pb 
12/84 
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DIVISION OF CERTIFICATION Form IHE-02 

STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 W. EDENTON STREET 
RALEIGH, NORTH CAROLINA 27603-1712 



OUT-OF-STATE INSTITUTIONAL RECOMMENDATION FOR PROFESSIONAL SCHOOL PERSONNEL 
(For use by institutions outside of North Carolina that are NCATE* approved.) 

Officials from out-of-state institutions should complete (if applicable) 
and return this form with an original transcript of the record of scholastic 
preparation to the applicant. The applicant should submit as a part of the 
official documentation for certification in North Carolina. 



Name of Student 

Last First Middle Maiden 

Address 

Street of P.O. Box City btate Zip Code 



Social Security // Date of Birth Race Sex Marital Status 



Name of Institution Degree or Level Date Requirements Completed 

1. Has your institution been visited by NCATE and approved as a result of the visit? 
Yes No Give Date of last approval of NCATE. 



2. Has this applicant completed a NCATE Approved Program? Yes No 



3. What degree or level was attained to complete the teacher education program? 
(check one) Bachelor^s ^Master^s 6th Year Level Doctorate 



4. What area(s) does completion of the program qualify the applicant to teach/serve 
in your State? (List) 



I certify the information given above is based on official records and that I 
am the appropriate official for supplying and certifying this information. 



Date Print or Type Name of Certifying Official Title 



Signature of Certifying Official 
*NCATE - National Council for Accreditation of Teacher Education 



12/86 
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OUT-OF-STATE INSTITUTIONAL RECOMMENDATION FOR PROFESSIONAL SCHOOL PERSONNEL 
(For use by Institutions outside of North Carolina that are not NCATE approved.) 



Officials from out-of-state institutions should complete (if applicable) 
and return this form with an original transcript of the record of scholastic 
preparation to the applicant. The applicant should submit as a part of the 
official documentation for certification in North Carolina. 



Name of Student 



Last First Middle Maiden 

Address 

Street of P.O. Box City State Zip Code 



Social Security if Date of Birth Race Sex Marital Status 



Name of Institution Degree or Level Date Requirements Completed 



1. Has applicant completed a teacher education program? Yes No 

(If answer is I'O, omit further response, sign below, and return to in-iividual 
named above.) 

2. If yes, does this program meet your State's Approved Program requirements? 
Yes No 

3. Wliat degree or level was attained to complete the teacher education program? 
(check one) Bachelor's Master's 6th Year Level Doctorate 



4. What area(s) does completion of the program qualify the applicant to teach 
in your State? (List) 



I certify the information given above is based on official records and that 
I am the appropriate official for supplying and certifying this information. 



Date Print or Type Name of Certifying Official Title 



Signature of Certifying Official 

VBM/SMcL/ebw 
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